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1. PE3YJbTATHI OCBOEHMS KYPCA BHEYPOUHOM
JAEATEJBHOCTHA

N3yuenne MHPOPMATUKM B OCHOBHOM IIKOJIE HAMPABICHO HA JOCTHUKEHUE
oOyYarouMMuUCs CIEAYIOMUX JIUYHOCTHBIX, METa- MPEAMETHBIX U MPEAMETHBIX
pE3yIbTaTOB OCBOEHHUS YUEOHOTO MpEeMETA.

JIMYHOCTHBIE PE3YJIBTATDBI

JIM4HOCTHBIE pE3yJIbTaThl UMEIOT HAMPAaBICHHOCTh HaA pEIICHHE 3a]ad
BOCITUTAHUS, PA3BUTHSI M COITMATTN3AINN, O0YJIAIONUXCS CPEICTBAMH MPEAMETA.

Ilampuomuueckoe eocnumanue:

. IICHHOCTHOE€  OTHOIIEHWE K  OTCUYECTBEHHOMY  KYJIBTYPHOMY,
HMCTOPUYECKOMY W HAyYHOMY HACIIEAWIO; MOHUMAaHHUE 3HAYCHUS MHPOPMATHKU Kak
HayK{ B )KU3HU COBPEMEHHOTO OOIIECTBA; BIIAJICHNE TOCTOBEPHON MH(POPMAIHEH O
MEPEOBBIX MUPOBBIX M OTCUECTBEHHBIX JOCTHKEHUSIX B 00J1acTH MHPOPMATUKH H
MH()OPMAITMOHHBIX TEXHOJIOTHI; 3aWHTEPECOBAHHOCTh B HAYYHBIX 3HAHHUSAX O
1udpoBoit TpaHchopMaIITi COBPEMEHHOTO 00IIEeCTBa.

/lyxo6éHo-upascmeennoe eocnumanue:

. OpUEHTAllUs Ha MOpAJIbHbIE IIEHHOCTM W HOPMBI B CHUTYaIUsIX
HPABCTBEHHOT'O BBIOOpPA; TOTOBHOCTH OIICHMBATh CBOE MOBEACHHE W TOCTYNKH, a
TaK)Ke TOBEICHHUE U MOCTYIKU APYTHX JIFOJICH C MO3UIIMKY HPABCTBEHHBIX U MPABOBBIX
HOPM C YYETOM OCO3HAHMSI TIOCIEJACTBUU TMOCTYNKOB; AKTHUBHOE HEMPUSITHE
ACOIMATBHBIX TIOCTYIIKOB, B TOM YHCJIE B c€TH IHTEpHET.

I'pasxicoanckoe eocnumanue:

. MIPEICTABIICHHE O COIMAIBHBIX HOPMAax M IMPaBHJIAX MEKINIHOCTHBIX
OTHOIIICHUM B KOJIJIGKTHUBE, B TOM YHCJIC B COIMAIIBHEIX COOOIIECTBAX; COOIIIOICHUE
MpaBujI OE30MaCHOCTH, B TOM YHCJIC HABBIKOB 0€30ITaCHOTO IMOBEICHUS B NMHTCPHET-
cpele; TOTOBHOCTh K Pa3HOOOpA3HOW COBMECTHOM NESITEIbHOCTH TPH BBITTOJTHCHUH
y4eOHBIX, MMO3HABATEIBLHBIX 3a/1ad, CO3JaHWHM yYEOHBIX IMPOEKTOB; CTPEMJICHUE K
B3aMMOIIOHMMAHHMIO W B3aMMOIIOMOIIA B TPOIIECCE€ ITOM y4eOHOW NesATeIbHOCTH,
TOTOBHOCTH OIICHMBATh CBOE IMOBEJEHNE U MOCTYNKU CBOMX TOBAPHUIIEH C MO3UIINH
HPABCTBEHHBIX U MPABOBBIX HOPM C YUETOM OCO3HAHUS MOCIEICTBHI MOCTYIIKOB.

Ilennocmu nayunozo nosnanus:

. c(OPMHUPOBAHHOCTh  MHPOBO33PEHUECKUX  TMPEACTaBIEHUNA 00
uHbopmaIui, UHPOPMAIMOHHBIX Mporeccax U WH()OPMAIMOHHBIX TEXHOJIOTHUSX,
COOTBETCTBYIOIIIMX COBPEMECHHOMY YPOBHIO Pa3BUTHS HAYKH W OOIICCTBEHHOM
MPAKTUKH M COCTaBIISIONMIMX 0a30BYIO0 OCHOBY JJISi TIOHUMAHUS CYITHOCTH HAYYHOM
KapTHUHBI MUDA,

. MHTEpPEC K OOYYCHHIO M TIO3HAHUIO; JII0003HATEILHOCTh; TOTOBHOCTh M
CIIOCOOHOCTh K €aMOOOpa30BaHMIO, OCO3HAHHOMY BBIOOPY HAaNpaBJIE€HHOCTH H
yYpOBHSI 00yUYCHUS B JlaIbHEHIIIEM;

. OBJIQJICHUE OCHOBHBIMHM HaBBIKAMH HCCJIEAOBATECIIBCKOW JIEATEILHOCTH,
YCTAaHOBKA HA OCMBICJIICHHE ONBITa, HAOJIIOJCHUM, TOCTYNKOB M CTPEMJICHHE
COBEPIIICHCTBOBATh IMYTH JIOCTHKCHUS WHAMBUAYAJLHOTO H  KOJJICKTUBHOTO
0J1aromnoITy4ns;

. c(hOpPMHUPOBAHHOCTh HMH(POPMAIMOHHON KYJIBTYphl, B TOM 4YHUCJE
HaBBIKOB CaMOCTOSITEIbHOM paboThl C Y4YEOHBIMH TEKCTaMH, CIPaBOYHOM
JTUTEPATYPOH, Pa3HOOOpPa3HBIMU CpEACTBAMH WH(GOPMAIIMOHHBIX TEXHOJIOTUH, a
TaK)K€ YMEHHUS CaMOCTOSTEIBLHO ONPEICNATh IEIM CBOETO0 OOYYEHUS, CTaBUTH M



dbopMyaupoBaTh /sl ce0s1 HOBBIE 3a7]a4K B yu€0e U M03HABATEIbHON JNesATEIbHOCTH,
pa3BUBaTh MOTUBbI U UHTEPECHI CBOEH MMO3HABATEIbHOU JEATEIBHOCTH;

Dopmuposanue Kyapmypol 300p06bs:

. OCO3HaHWE IEHHOCTH >KU3HU; OTBETCTBEHHOE OTHOIIEHHE K CBOEMY
3JI0POBbIO; YCTAHOBKA Ha 3/I0POBbIN 00pa3 >KM3HU, B TOM YKCIIE U 32 CYET OCBOCHUS
U coOMoIeHus TpeOOBaHUI O€30MacHOM IKCIUTyaTallul CPEACTB UH(DOPMAIIMOHHBIX
1 KOMMYHUKaIIMOHHBIX TexHonoruit (UKT).

Tpyooeoe éocnumanue:

. WHTEpPEC K MPAKTUYECKOMY HM3y4eHHIO Tpodeccuii u Tpyaa B chepax
npodeccuoHaNbHOM NEATEIIbHOCTH, CBSI3aHHBIX c MH(OPMATUKOH,
MpOrpaMMHUPOBaHUEM U WH(GOPMAITMOHHBIMA TEXHOJOTHUSMU, OCHOBAHHBIMU Ha
JTOCTIDKCHUSIX HAyK WHOOPMATHKU U HAYIHO-TEXHUYIECKOTO MPOTPecca;

. OCO3HAHHBIA BHIOOP M TOCTPOEHUE HHAMBUAYAJIHLHON TPacKTOPHUH
00pa3oBaHUsl M )KU3HEHHBIX IJIAHOB C YYETOM JIMYHBIX U 00IIECTBEHHBIX HHTEPECOB
U TIOTPEOHOCTEH.

IKonozuueckoe socnumanue:

. OCO3HaHMUE TJI00AIBHOTO XapaKkTepa IKOJIOTHYECKUX MpOoOJieM U MyTei
UX PEILICHUS, B TOM 4YHcIe ¢ yuéToM Bo3moxkHocTeil UKT.

Aoanmayua o00yuaouwezoca K UMEHANOUWUMCA YCA08UAM COUUATbHOU
cpeowl:

. OCBOEHHE  OOyYalollUMHUCS  COLMAJIBHOTO  OMNbITA,  OCHOBHBIX
COIIMAJIbHBIX POJIEH, COOTBETCTBYIOIIUX BEIYyIIEH JAEATEIbHOCTA BO3pacTa, HOPM U
MpaBwJl OOIECTBEHHOIO TMOBeACHUS, (OPM COLMAIBHOM JKU3HM B TpyNmax u
co00I1IeCTBaX, B TOM YHCJIE€ CYIIECTBYIOIINX B BUPTYJIbHOM MPOCTPAHCTBE.

METAINIPEAMETHBIE PE3YJIBTATHI

MertanpenMeTHble pe3yiabTaThl OCBOCHHS O0pa30BaTEIbLHOM MPOrPaMMBbI IO
nH(pOpPMATHKE OTPAKAIOT OBJIAJICHUE YHUBEPCAIbHBIMU yY€OHBIMU JACHUCTBUIMH —
M03HABATEILHBIMU, KOMMYHHUKATUBHBIMU, PETYJISTUBHBIMH.

YHuBepcaJbHbIE I03HABATEIbHbIE 1efCTBUS

ba3zoevie nocuueckue oeiicmeusn:

. yMEHUE OIpPEACNATh MOHATHUS, CO3/1aBaTh 00OOIIEHUs, YCTaHABINBATh
aHaJIOTUH, KJIACCU(UIIMPOBATH, CAMOCTOSITEIbHO BHIOUPATh OCHOBAHUSI U KPUTEPUU
U1 Kjaccu(UKalMK, yCTaHABJIMBATh MPUYUMHHO-CJICJACTBEHHBIE CBS3U, CTPOHUTH
JIOTUYECKUE PACCYXKICHUS, JIeJIaTh YMO3aKIOUCHUS (MHIYKTUBHBIE, 1€TyKTUBHbBIC U
10 QHAJIOTUH) U BBIBOJIBL;

. yMEHHUE CO3/1aBaTh, IPUMEHATh M IPEOOPa30BHIBATh 3HAKH U CUMBOJIHI,
MOJICITA U CXEMBI JJIS PEIICHUS YUeOHBIX U TI03HABATEIbHBIX 3a/1a4;
. CaMOCTOSITEJIbHO BBIOMpaTh CcHoco0 pelieHdus y4eOHOM 3amadyu

(cpaBHHUBaATh HECKOJIBKO BAapHAHTOB PEIICHUS, BRIOMPATh HaMOOJIee IMOIXOISIIHHA C
YYETOM CaMOCTOSITEIbHO BBIJIEIIEHHBIX KPUTEPHUEB).

ba3zoevie uccneoosamenvckue oeiicmeus:

. (dbopMyIHpoBaTh BOMPOCHI, (GPUKCUPYIONINE PA3PhIB MEKIY PEATbHBIM U
KEJIATeIbHBIM COCTOSIHUEM CUTYaIluu, O0BEKTa, U CaMOCTOATEIHHO YCTaHABIMBATh
HCKOMOE U JIaHHOE;

. OIIECHWBAaTh Ha MPUMEHHMOCTh U JOCTOBEPHOCTh WH(OPMAIIUIO,
MOJYYEHHYIO B X0J/I€ UCCIIEIOBAHUS;



. IPOTHO3UPOBATh BO3MOXKHOE JajbHEHllee pa3BUTHE MPOLECCOB,
COOBITUI M WX TOCIEJCTBUS B AHAJOTWYHBIX WJIM CXOJHBIX CUTyalUsX, a TaKKe
BBIJIBUTATh MPEIOJIOKEHUS 00 UX PA3BUTHU B HOBBIX YCIOBUAX U KOHTEKCTaX.

Paboma c ungpopmayuei:

. BBISBJISITH IePUITUT nHGOPMAIUHU, TaHHBIX, HEOOXOAUMBIX JIJIS PEIICHUS
MOCTaBJICHHOM 3aJ1a4H;
. MIPUMEHSTH PA3IUYHBIE METO/Ibl, UHCTPYMEHTBI U 3alIPOChI IIPU MOUCKE

u otOope MHGOpPMAIMU WM JAHHBIX W3 HMCTOYHHUKOB C YUETOM MPEHJIOKEHHOM
y4eOHOH 3a/1auul U 33JaHHBIX KPUTEPUEB;

. BBIOMpaTh, aHATU3UPOBATh, CUCTEMATH3UPOBATh U WHTEPIPETHPOBATH
MH(GOPMALIMIO Pa3INYHbIX BUIOB U (YOPM IMpeICTaBICHHS;
. CaMOCTOSITENIbHO BBIOMPATh ONTHUMANBbHYIO (OpMY TIPEICTaBICHUS

uHboOpMaIlMM Y WUIIOCTPUPOBATH pEIIAEMbIE 3a/1aud HECIO0XXHBIMU CXEMaMH,
TuarpaMMaMu, UHOM TpaduKoil U UX KOMOMHAIUSIMU;

. OIICHUBATh HAJEKHOCTh MH(POPMAIIUU 10 KPUTEPHUSAM, MPEIT0KECHHBIM
YUUTEIEM UIH CHOPMYIMPOBAHHBIM CAMOCTOSTEIBHO;

. 3¢ PEeKTUBHO 3alIOMUHATh U CUCTEMATU3UPOBATh HH(POPMAIIHIO.

Yuueepcanvnvie kommynukamuensie oeiicmeusn

Obwenue:

. COTIOCTABJISATh CBOM CYXKJICHHUSI C CYXACHUSMH JPYIMX YYaCTHUKOB
nuasnora, 0OHapy>KMBaTh Pa3IMUME U CXOACTBO MO3UIIUIA;

. NyOJIMYHO  TPEJCTaBJISITH  PE3YyJbTAaThl  BHIMIOJIHEHHOTO  OIBITA
(’KCcTIepUMEHTa, UCCIIEAOBAHUS, POEKTA);

. CaMOCTOSITENIbHO BbIOMpaTh (opMaT BBICTYIUICHHS C Y4E€TOM 3ajad

MPE3CHTAMA M OCOOCHHOCTEH ayJAUTOPUU U B COOTBETCTBUU C HUM COCTaBIISATH
YCTHBIE ¥ TTMCbMEHHBIC TEKCThI ¢ MCTOJb30BAHUEM HILTFOCTPATUBHBIX MaTEepHAJIOB.
Coemecmnasn deamenvHocmsy (COMpPyOHUUECBO):

. MOHUMATh W  HUCIOJL30BaTh  MPEHMYIIECTBA  KOMaHJIHOW |
WHIMBHUIYaJIbHONW PabOTHI P PElIEHUH KOHKPETHON MPOOJIEMBI, B TOM YHCIIE TIPH
CO3JIaHUH HH(GOPMAITMOHHOTO MPOIYKTA;

. NPUHUMATh I11€JIb COBMECTHOM HMH(POPMAIMOHHON JEATCIBHOCTH II0
cobopy, oOpaboTke, nepeaade, popManuzauuv HHGOPMAIUU;, KOJUIEKTUBHO CTPOUTH
NEUCTBUS MO €€ JOCTHKEHHUIO: pachpeiessiTh pojH, JOTOBApUBAaThCA, 00CYXAaTh
MIPOIIECC U PE3YIbTAT COBMECTHOM pabOTHI;

. BBIIIOJIHATH ~ CBOKO  4YacTb  paboOThl ¢  HMHpOpMauMend WM
WH(OPMAITMOHHBIM TPOAYKTOM, JIOCTUTAs Kad4eCTBEHHOTO pPE3yJIbTaTa 1O CBOEMY
HAIPaBJICHUIO U KOOPIUHUPYS CBOU JCHCTBHUS C JPYTUMU WICHAMHA KOMAaH/IbI;

. OIICHMBAaTh KAaue€CTBO CBOEro BKJIaga B OOMMNA HHGOPMAIMOHHBIN
MPOIYKT TIO KPUTEPHUSM, CAMOCTOSITENIbHO CGHOPMYIUPOBAHHBIM YyYaCTHUKAMHU
B3aUMOICUCTBHUS;

. CpPaBHUBATH PE3YJIHTATHl C HCXOAHOU 3a/laueii M BKJIAJ KaXKJIOTO WICHA
KOMaHJIbI B JIOCTIDKEHHUE pPE3yibTaTOB, pa3lelsiTh c(epy OTBETCTBEHHOCTH H
MIPOSIBJISITH TOTOBHOCTh K MPEOCTABICHUIO OTUETA TIepe 1 TPYIIIOH.

YHuBepcaJbHbIEe peryjasiTuBHbIC 1eCTBUS

Camoopeanuzayusn:

. BBISIBJISATH B )KM3HEHHBIX U YUYEOHBIX CHUTYAIIUSIX TPOOJIEMBI, TPEOYIOIITHE



pelIeHUs;

. OPUEHTHUPOBAThCA B PANIMYHBIX MOAXOAAX K MPHUHATUIO PEIICHUM
(MHAMBUAYATbHOE MPUHATHE PEIICHUM, IPUHATHE PEIICHUI B TPYIINE);
. CaMOCTOSITENIbHO COCTABJISITh AJITOPUTM pEIIeHUs 3a7adyu (WId €ro

4acTh), BELIOUPATh CIIOCO0 pelieHus: yaueOHOM 3a/1a4u ¢ y4ETOM UMEIOLIUXCS PECYPCOB
U COOCTBEHHBIX BO3MOXXHOCTEH, apryMEeHTHpPOBaTh IMpe[jlaraéMble BapHaHTHI
pELICHNN;

. COCTaBIIATH IJIaH ACUCTBUI (TIJ1aH pean3allii HAMEYEHHOTO aJIfOpUTMa
peIIeHus), KOPPEKTUPOBATH MPEATIOKEHHBINA aJTOPUTM C YIETOM MOTYyUEHUST HOBBIX
3HaHUU 00 U3y4aeMOM OOBEKTE;

. 7eNaTh BBIOOP B YCJOBHSIX MPOTHBOPEUUBOM HHPOpMAIMK u OpaTh
OTBETCTBEHHOCTH 32 PEIICHHE.

Camokoumpons (pegnekcusn):

] BJIaACTb criocobaMu CaAMOKOHTpPOJIsI, CaMOMOTHBAIIUU U pe(bJ'IGKCI/II/I;

] daBaTb AaJICKBATHYIO ONCHKY CHUTyallMd MW IIpCiiaratb IIJIaH e
HN3MCHCHMUII,

] YUYUTBIBATb KOHTCKCT MW IIPCABUACTL TPYAHOCTH, KOTOPBIC MOI'YT

BO3HUKHYThH IIPU PEIICHUN Y4eOHOM 3a]1a4H, aIalTUPOBAThH PEIICHUE K MEHSIOIIUMCS
00CTOSTEIIECTBAM,;

. OOBSICHATh TMPUUUHBI JOCTHUXKEHUS (HEIOCTWKEHHS) Ppe3yJIbTaToOB
WH()OPMAITMOHHON NEATEIHHOCTH, JaBaTh OIEHKY MPUOOPETEHHOMY OIBITY, YMETh
HaXOJIUTh MMO3UTUBHOE B MPOU3OIIC/IICH CUTYaIINH;

. BHOCHTBH KOPPEKTHBHI B ICSITCIIBHOCTh HA OCHOBE HOBBIX 00CTOSTEILCTB,
W3MEHUBIINXCS CUTYaIlUi, YCTAHOBJICHHBIX OITMOOK, BOSHUKIITUX TPYIHOCTEH;

. OIICHWBAaTh  COOTBETCTBUE  pe3yjibTara IEMHM W  YCJOBHSIM.
ImMoyuonanbHbLIL UHMEIeKM:

. CTaBUTh ce0sS Ha MECTO APYroro 4ejIOoBeKa, MOHUMATh MOTHUBBI H
HaMEpEHUs APYroro.

[TpunsaTue ceds U Apyrux:

. OCO3HaBaTh HEBO3MOXHOCTh KOHTPOJMPOBATH BCE BOKPYT Ja)ke B
YCJIOBUSIX OTKPBITOTO AOCTYNA K JHOOBIM 00bEMaM HHGOpMAIIHIH.

IMPEAMETHBIE PE3YJIBTATDBI

9 kJ1acc

[IpenMeTHbie  pe3ynbTaThl  OCBOGHHUS  OOS3aTENBHOTO  MPEIMETHOTO
collepKaHMs, YCTAHOBJIEHHOIO JIaHHOM NpPUMEpPHON paboueld Mporpammoi,
OTpaXarT cPOPMHUPOBAHHOCTH y OOYUAIOIIMXCS YMEHU:

. pa30uBaTh 3a7a4M Ha TOJ3a]Ia4H; COCTABJISTh, BBHITIOIHATH BPYUHYIO U
Ha KOMITBIOTEPE HECIOKHBIE AITOPUTMBI C UCIIOJIB30BaHUEM BETBJICHHM, IUKIOB H
BCIIOMOTATEIBHBIX AJTOPUTMOB JUIsl YMPABICHUS HCIOTHUTEISIMH, TaKUMU Kak
Po6ot, Uepenamika, UepT&xHUK;

. COCTAaBJISITh W OTJQKHUBATh TPOTPAMMBI, PEATU3YIOIMIUE THUIIOBBIC
aNropuT™Mbl  00pPAaOOTKM YHCIOBBIX TIOCIEIOBATEIHPHOCTEH WM OJHOMEPHBIX
YUCJIOBBIX MAacCCHUBOB (TIOMCK MaKCHMYMOB, MUHHUMYMOB, CyMMbI HJIA KOJHUYECTBA
AJIEMEHTOB C 33/JIaHHBIMU CBOWCTBAMH) Ha OJIHOM W3 SI3BIKOB TPOTPAMMHPOBAHMUS
(Python, C++, ITackans, Java, C#, llIkonsHbINH ANropuTMu4ecKkuii SI3bIK);

. pacKpplBaThb  CMBICT  TOHATHH  «MOJAENBY»,  «MOJEIHPOBAHHEY,



OIpCACIIATL BUIbI MO,HeJIefl; OLICHHUBATb AaJACKBATHOCTL MOACIIM MOACINPYEMOMY
O6’I>CKTy " OCJIsIM MOACIINPOBAHUA

. UCIIOJIb30BaTh Tpadbl U JEPEBbS ISl MOJCIUPOBAHUS CUCTEM CETEBOM U
UEPAPXUYECKON CTPYKTYpPbI; HAXOIUTh KpaTyailimii myTh B rpade;
. BBIOMpATh CMOCOO TMPENCTaBICHUS JAaHHBIX B COOTBETCTBHHM C

MOCTaBJICHHOM 3a/1a4ueii (Ta0IHIIbI, CXEMBI, TPapUKH, AMATPAMMBI) C HCTIOIb30BaHHUEM
COOTBETCTBYIOIIUX MPOTPAMMHBIX CPEACTB 00PaOOTKH JaHHBIX;

. WCIIOJIb30BaTh JJIEKTPOHHbIE TaONUIBl Uia 0oOpaboOTKM, aHanmu3a |
BHU3yaJIM3allM1 YHCIIOBBIX JIaHHBIX, B TOM YHCJIE C BBIJECICHUEM JHana3zoHa TaOJIuLbI
Y yNOPSAJOYMBAHUEM (COPTUPOBKOI) €r0 AIIEMEHTOB;

. CO3/1aBaTh U TPHUMEHATh B D3JCKTPOHHBIX Tabmuax (GopMmynbl AJis
pacuéToB C  HCIOJB30BAHMEM  BCTPOCHHBIX  apudmernyeckux  GyHKIUH
(cyMMupoBaHHE M MOJACYET 3HAYEHUH, OTBEUAIOIUX 33JJaHHOMY YCJIOBHUIO, CpPEIHEE
apudmernyeckoe, TMOUCK MAKCUMAJIbHOIO M  MHUHUMAJIbHOTO  3HAYEHUS),
a0COJIFOTHOM, OTHOCHUTEIIBHOM, CMEIIaHHOM aJpecaluu;

] HCIIOJIB30BATh 3JICKTPOHHELIC Ta6J'II/II_[I)I A YACJIICHHOI'O MOACIIMPOBAHNA
B IIPOCTHIX 3aJla4aXx U3 pa3HbIX IIPCAMCTHBIX O6HaCTeI>'I;
] HCIIOJIB30BATh COBPCMCHHBIC HHTCPHCT-CCPBUCHI (B TOM YHCJIIC

KOMMYHUKAI[MOHHBIE CEPBUCHI, O0JIa4YHbIE XPAaHWIHILA JAHHBIX, OHIAMH-TIPOrPaMMBbI
(TexcToBble W TpadUyecKHe pPEAAKTOpPbI, CcpeAbl pa3paboTKh)) B Yy4eOHOH H
MMOBCEJHECBHOM ACATEIbHOCTH,

. MIPUBOANUTH MIPUMEPHI UCIIOJIB30BaHUS T€OMH(OPMALIMIOHHBIX CEPBUCOB,
CEPBUCOB IOCYJapCTBEHHBIX YCIYyr, 00pa30BaTEbHBIX CEPBUCOB ceTU MHTEpHET B
y4eOHOHM U OBCETHEBHOM JIEATEIBbHOCTH;

. WCIIOJIb30BaTh Pa3IM4YHbIE CPEACTBA 3allIUThl OT BPEIOHOCHOTO
OpPOrpaMMHOr0  OOECleUYeHMs], 3alllMIaTh MEPCOHANbHYI0 HWH(GOPMAIUMIO OT
HECaHKIIMOHUPOBAHHOI'O JIOCTyNa M €ro MOCJIeACTBUN (pas3rjalleHus, MOJMEHBI,
yTpaThl JaHHBIX) € YYETOM OCHOBHBIX TEXHOJOTMUECKUX U COLHUAIbHO-
IICUXOJIOTMYECKUX aCIIEKTOB HCI0JIb30BaHus ceTh HTepHeT (ceTeBasi aHOHUMHOCT,
UPOBOH cliesl, ayTEHTUYHOCTh CYObEKTOB U PECYpCOB, OIACHOCTh BPEIOHOCHOTO
KO/a);

. B pacrno3HaBaTh MOMBITKM W MPENyNnpexiaTh BOBIeUEHUE cel0d U
OKPY’KaIOIIUX B AECTPYKTUBHBIE U KPUMHUHAJIbHBIE JOPMBI CETEBOM aKTUBHOCTH (B
TOM 4uciie KHOepOyJUIMHT, (PULLIUHT).



2. COILEPKAHUE YYEBHOI'O KYPCA «OIIEPATOP 2JIEKTPOHHO-
BbIYUCJ/IMTEJIBHBIX U BBIYNCJIMTEJABHBIX MAHIUH»

TexHu4ecKkHe cpeACcTBA NEPCOHAIBLHOr0 KoMmnbioTepa (Hardware)
Tema 1. BBenenne

[Tokosenust KomnbrOTEPOB. IlepBbie KOMITbIOTEPHI. IcTOpHUS YyCTPONCTB BBOAA-
BBIBOZIAa W XpaHeHUs wuHPopManuu. Pa3BUTHE BBIYUCIHUTEIBHBIX  CETEH.
CoBpeMeHHbIE TEHICHIIMH B pa3BUTUU DBM U BBIUNCIUTENBHBIX CETEM.

Tema 2. O0mue ceegenus o 1K

ApxutekTtypa KomnbloTrepa. CTpykrypa KoMmmbloTepa. TexHuuyeckue

xapakTepucTuku komnerorepa. Oommii Bua I1K. brnok-cxema n o6mas cxema [1K.
Tema 3. OcHoBHBIC cocTaBsOmue U 0oku 1K

[Tonsitue koMIekTyromux. Mx ocHoBHble QpyHkiuu. Cuctemusblil 610k, biok
nutanusi. Moaynu onepartuBHod mnamsatu (O3Y), npunuun paboTel. YcTpoiicTBa
xpanenus uHpopmaruu: Flash mamsats, HDD, I13Y, MarautHbsie U ONTHYECKHE
HAKOIUTEIN, WX CPABHUTEIbHBIC XAPAKTEPUCTUKA W MPUHIUIBI  PaOOTHI.
Buneokapra. Cucremuast (Matepunckasi) mata. [Iporeccop u npuHIMMI ero padoThI.
Hpyrue miatel pacuupenus. [IpaBuiia obpanieHust u XpaHeHUs: KOMILIEKTYIOIIUX.

Tema 4. Ilepudepuiinbie ycTpoiicTBa

KnaBuarypa, Ha3HayeHWE KIABUII PA3IUYHBIX (PYHKIMOHAIBHBIX 30H.
KomOunanmu  kxiaBumr. TexHuka rmedath. Meimb, touchpad, TpekOour.
Hcnons3zoBanue Mbiyd. MoieMsl, iepegadya nH(popManuu no TeaeOHHbBIM JTUHUSIM.
Ckanepsbl, Web-kamepsl, TG POBbIC BUICOKaMephl, IIU(POBBIE (oToaNmapaTsl, BBOT
uu(dpoBbIX H300paxeHud B KoMmibioTep. [IpuHTEpHI, TUIOTTEPHI U (PAKChI, BBIBOJ
nHpopmanmu Ha nedatb. CRT- LCD- MonuTOpHI, UX OTIMYHs. JlOMOIHUTENbHbIE
YCTpOHCTBA BbIBOAA MH(OPMALIMU: TIIIa3MEHHBIE MMAHENIU U POEKTOPbI, KX OCHOBHbIE
xapakTepuctuku. J[pyrue nepudepuitibie yCTponucTBa.

Tema S. OcHOBBI ceTeBbIX TEXHOJIOTUH

BzaumopeiictBue kommnbiorepoB B cetH. CemumypoBHeBas mojaenb OSl.
ba3oBbIe KOMIIOHEHTBI BEIYUCIUTEIBHBIX CETEH.

Crek npotokosioB TCP/IP. OcHoBbI mpoekTupoBaHus ceteil. Bzaumopaeiicteue
KOMITBIOTEPOB B TJIOOANBHBIX ceTax. [IpuHnumnbl paboTel U opranmuszaiuu Internet.
Cnoco0sl moaxmtoueHusi k Internet, mposaiigepsr Internet. I'mnepccsiiku, URL,
nomennbie. O0630p cmyx6 Internet: www, ftp, E-mail. B3saumonetictue
KOMITBIOTEPOB B JIOKaJbHBIX ceTsX. [IpocmoTp cereBoro okpyxenus. Ilouck
KOMITBIOTEPOB B CETU U CETEBBIX pecypcoB. JloCcTyn K CETEBBIM pecypcam.

Tema 6. Apxurekrtypa 1K, MmoaepHu3anus u yCTaHOBKa OCHOBHBIX
KOMILJIEKTYIOLIMX.

VYcraHoBKa MpOrpaMMHOI0 00€CTICUEHHUS.

Apxutektypa u kKoHuenuus noctpoenusi IIK. Tlonstue muH HaHHBIX.
B3aumogeiicteue mexnay coctapistommumu [1K Ha ypoBHe noruku. [Ipubopsr u
Metoasl TectupoBanus 1IK. /leMOHTax M MOHTaXX KOMIUIEKTYIOIIMX. Y CTAHOBKA U
HACTpoWiKa MpOorpaMMHOro obecnedeHus. Mepbl mnpemocTtopokHoctu. [IpaBuna
XpaHeHus: KoMIuiekTyrouwmx. [IporpaMMHoe obecrieueHne u ero yCTaHOBKa.

Pabora ¢ opuCHBIMH NPUIOKEHUSIMH
Tema 1. IlakeTnsl 0QUCHBIX NPUITOKESHUN



Ipuxkaagubie opucHbIE NPUIIOKEHNSI 00padOTKN MHPOPMALIMH

[Iporpammuoe o6Gecneuenue. [IporpammHoe oOecnieyeHHe: CUCTEMHOE
nporpaMmMHoe  oOecliedyeHue,  MNPUKIAAHOE  NpOrpaMMHOE  oOecredeHwue,
UHCTPYMEHTApUK  TEXHOJOTWWA  MporpaMmupoBaHus. [lakeTsl  MPUKIAIHBIX
nporpaMm. [lakeTel mnpuknIagHbIXx nOporpamMM. Kiacchl MNakeToB MPUKIAIHBIX
porpaMMm: MpoOJIEMHO-OPUEHTUPOBAHHBIC, MAaKEThl MPUKIAJAHBIX MPOrpaMm
ABTOMATU3UPOBAHHOTO MPOEKTUPOBAHUS, MAKEThl MPUKIAJHBIX MpOorpaMM OOIIEro
Ha3HAYCHUSI, METOO -OPUCHTUPOBAHHBIC MMAKETHI MMPUKIIATHBIX TIPOTPaMM, O(HUCHBIE
MakeThl TMPUKIATHBIX MporpaMM. TeKcToBble mporeccopbl. [ 'paduueckue
mporeccopsl. Opranaiizep. CpencrBa mnpe3eHTanMoHHOW rpadwuku. IIporpamMmbi-
nepeBo UK. KoMMyHUKAIIMOHHBIE TTAKETHI MPUKIAAHBIX POTPAMM.

Tema 2. Cucrembl 00pad0TKH TeKCTOBOM M rpaduyeckoi uHGopMmanum.

TekcToBbBIC peIaKTOPbI
TexcToBbIE IPOLIECCOPBI

[IpuHiun mnosiBneHus WHGOPMAIMK Ha SKpaHe MoHHTOpa. HasHauenue u
UCIIOJIb30BaHUE TEKCTOBBIX MpoueccopoB. OCHOBHBIE TOHSTHSA, HUCMIOJIb3yEMBIE B
TekcToBbIX penaktopax. Crpanuna. I[lone. Ilepemner. llpudr. A63am. Otcrym.
Brictyn. MHTEepBan. MexctpouHslii uHTEpBal. Pa3merka cTpaHubl.

Microsoft Word

Bosmoskunoctu Microsoft Word. Mcropust co3manus. Bo3moxknocTu. 3amauu.
Ocuosnoe menro Microsoft Word. Kuonka «Office». Bknagka «I'maBHas». Briaaka
«BcraBka». Bxiaaka «PasmeTtka crpanunb». Bxnagka «Cceuikm». Bkranaka
«Paccpmikm».  Bikmanka — «PenensupoBanue». Bimaaka  «Bua».  Bkiaagka
«Kounctpykrop». Brxnagka «Maket». Brkianka «Pabora ¢ Tabnumamu». Brmaaka
«PaboTta nzobpaxxkeHusimu». Briangka «Pabota ¢ nuarpamMmmammy.

TexHos0rus pa3padboTky J1OKYMEHTOB

PabGota ¢ TexcroBeiMU aokymeHTamu. Co3nanue nokymeHTa. CoxpaHeHue
nokyMeHta. OTkpeiTHe noKyMmeHTa. [lapamerpsl crpanuipbl. Komonku. Iloanmoxka.
IIBer crpanunbl. ['panunsl. pudr. A63an. Komontutyn. BceraBka 00BEKTOB.
®opmyna. CumBon. Co3ganue Tabmuil. BeraBka Tabmui. Konctpykrop Tabmwil.
Crunb. 3anuBka. ['panunpl. PenaktupoBanue TaOIuMIl: BCTaBKa sS4eeK, pa3OHEHHE
a4eeKk, oObequHEeHue sueeKk. BripaBHUBaHHME TekcTa. JloOaBnenue Gopmysbl B
Tabauiy st pacueToB. @opmysibl B Tabnuie A pacuetoB. OCHOBHbIE (DYHKIIUU.
[To3unmonueie aprymeHTsl. Ccpuiku. @OpMHpOBaHME AUArpammbl. J(rarpaMmsl.
Co3pnanue, MpUMEHEHHE U yAaJeHUE IIabjioHa auarpamMMmbl. M3MeHeHHe CTHIs
JMarpamMMel.

JlonosiHuTe ILHBIE BO3MOKHOCTH Microsoft Word

Pacceuiku. Cimsinue goxkymeHToB. Tum nokymenrta. Ilomywartens. I[lons
ciusiaus. [Ipocmotp. OOwvenunenue. Co3manue MakpocoB. Makpoc. Co3zgaHue
MakpocoB. Ha3zHaueHune Makpoca KiaBulile. 3amnuch Makpoca. PegaktupoBaHue B
Visual Basic. Oxcropt MakpocoB. be3omacHOCTh mipu paboTe ¢ MaKpOCaMHU.

Microsoft PowerPoint

Bosmoxxkaoctu Microsoft PowerPoint. Ilpezenranus. I'padudeckuii pegakTop.
OcHoBHoe MmeHro. Knomka «Office». Brmaaka «I'nmaBuHas». Brxiaaka «BcraBkay.
Bknanka «/Iuzaiin». Bkinagka «Anumanusy. Bknanka «Iloka3 cnaiigoBy. Bkiaaka
«PenensupoBanuey». Bknagka «Bumy.



TexHoJsorust pa3padoTKy NMpe3eHTaAunH

Coznanue cmaitnos. Crnaiin. BectaBka o0bekToB. opMatupoBanne 00BHEKTOB.
Ctunp cnaifna. BcraBka anuMmanuu. BceraBka Buuaeo, 3Byka. Ilokas3 criaiios.
JIOnOTHUTENIbHBIE BO3MOXHOCTH.

Tema 3. TabauuHbIE TPOLECCOPBI
Microsoft Excel

Tabmuunbiii niponieccop. Bo3moxknoctu Microsoft Excel. 3amaun Microsoft
Excel. OcnoBHoe wmenHw. Kuomka «Office». Brxiaaka «[maBHas». Bxnaaka
«BcraBka». Brxiaaka «Pasmerka ctpanune». Binanka «®opmynna». Bknaaka
«Jlannbie». Bximanka «PenensupoBanue». Briranka «Bumy.

TexHosorus co3ganus TadJIuIL

Coznanue u penakrupoBanue tadnui. Coznanue tadnui. Ctuis. [lapameTpsr
sueek. DopmarupoBanue sueek. Bua tabnunpl. Pabota ¢ ganabiMu. CopTHpOBKA.
Ounbrpanus. CKpbITHE U OTOOPaKEHUE MOJICH.

TexHO0JI0rusl BHINOJHEHUS BHIYUCICHUIN

Coznanue dopmyn. @opmynel. OcHoBuble ¢GyHKuU. Ccbuiku. Jucmneruep

VUMEH.
JlonoJtHUTE IbHBIE Bo3MOokHOCTH Microsoft Excel

CBsi3b ¢ Microsoft Word. Cnustaue
nokymenToB Microsoft Excel u Microsoft Word. Co3manne wmakpocoB. Makpoc.
Co3manne MakpocoB. HaszHaueHue Makpoca KiIaBWIIe. 3aluCh Makpoca.
PenakrupoBanue B Visual Basic. Dkcmopt makpocoB. be3omacHocts mpu pabote ¢
MaKpocamu.

Tema 4. Cucrembl ynpaBjieHusi 6a3aMu JaHHBIX
IIporpamMmMHoe o0ecriedeHue 15l CO3AHUS CUCTEMY YIIPaBJIeHUA 0a3aMu
AAHHBIX

Cucremsl ynpapnenus 0a3amu naHHbiX. baza nmanueix. Cucrema yrpaBieHUsS
06azamu nanHHbIX. CTpyKTypa OKHa NPOTPaMMHOTO OOECTedYeHHUs ISl CO3JaHUS
CUCTEMY YIIpaBJIeHUs Oa3aMU JAHHBIX.

Texnonorus pa3padorku Tadaun 023 JaHHBIX, 32NPOCOB  0TYETOB

Texnonorus pa3padotku 0a3bl maHHbix. Co3zmanue 6a3 nanubix. CozmaHue
tabiui. Co3nanue cBs3eid. TexHonorus pa3paboTku 3anpocoB U oT4eToB. Coznanue
3aIPOCOB U BBIBOJI 3aIIPOCOB Ha AKpaH. DOpMUPOBAHHE OTUETOB.

TexHousorus paspadorku ¢gopm
®dopma. DnemenTsl opm. CBoiicTBa 311eMeHTOB. COOBITHS.

Komnbrorepuasi rpaguka
Tema 1. Adobe Photoshop CS6
BBeaenue.

Beenenne. Hasnauenue W mnpuMeHeHHWE CHCTeMBl. Buabl u  dopmarbl
n3o0pakennii. OCoOEHHOCTH PacTpOBBIX H300pakeHWil. [lapameTpbl pacTpoBBIX
u3o0pakenuit. Otimanst PhotoShop ot npeapiayimumx Bepcuit. HacTpoitku cructembl.
Opranmzarnust nautp. OTKPBITHE U 3aKpbITHE H300pakeHus. M3mMeHeHne pasmepoB
n3o0paxkenus. CriocoObl mHTEprosanun. M3MeHeHue pa3mepoB KaHBBL OOpeska
uzooOpaxenus. OtmeHna pneiicTBuit. O030p cnocoOOB BbIACICHUST o0OnacTei
U300paKEHU.



TexHuka Bble/IeHUs 00J1acTeil M300pasKeHus .

NHCTpyMEHTBI BBIIEICHUS. YNPABICHUE MApaMETPAMH HHCTPYMEHTOB.
JlononHeHue, BEBIYUTAHKE U TIepeceueHne oonacteit Boiaenenus. [IpueMsl BbieeHUs
obiactelr crmokHOM (Gopmbl. Momudukanus BblaeiacHHS KomaHmamu —Select-
Transform selection; Select-Feather wuSelect-Modify. JlelicTBus ¢ BbIAEICHHOM
o0JacTpi0: MacHmTaOMpOBaHWE, TMOBOPOT, WCKAKEHHE BBIJCICHHON O0OJacTH.
Koppekuus o0actu: u3MeHEHUE IPKOCTU M KOHTpacTa. Mcnonp30BaHue JIMHEWKH,
CETKH, HAIIPaBJISIOIINX MPU BbIJICITICHUH.

Co3nanue MHOTOCJIOMHOT0 H300pasKeHHUsl.

3adeM HykHbI ciiod. CiocoObI co3aanus cinosi. Pabota co cnosimu. [lapamerpsl
ciosi. YTpaBieHHE CIOSIMU C TIOMOIIbIO anuTpsl Layers. Oco6eHHOCTH paboThI C
MHOT'OCJIOWHBIM N300pakeHueM. CBsi3bIBaHUE c0€B. TpaHchopMalius COAepKUMOT0
cnost. Co3/1aHne KOJUIaKE.

PaboTa co cJI0siMM MHOTOCJIOIHOTO H300pPaKeHUs.

O6benunenue ciaoeB B HaOopbl Layer Set. Texcroseie cion. CnerpddexTs Ha
CJIOSIX: CO3/IaHKME TE€HU, OpeoJia, UMUTAIUs penbeda, 00BOIKa KOHTYpa U300paKEHHUSI.
CnusiHne cnoes.

TexHuka pucoBaHusl.

NHcTpyMeHTBl ¢cBOOOJIHOTO pucoBaHus. Mcnonb3oBaHue KHUCTEH, asporpada,
Kapasjaiiia, jactTuka. Beroop 1isera kuctu. [{BeToBsie Mogenu. bubnvuoreku Pantone.
Bre16op dhopmbl kuctu. [loakmtouenue oudauorek kucreid. Co3naHnne HOBOM KUCTH.
Br16op mapametpoB kuctu. Hempo3padHocTh, peXuMbl HanoxeHus. OCOOEHHOCTH
paboThl ¢ rpaduuecKuM IUIaHIIETOM. 3akpacka oonacted. Co3ganue rpaueHTHBIX
nepexo1oB. [Ipumenenre GUIbTPOB AJI1 UMUTAIIMN PA3JIMYHBIX TEXHUK PUCOBAHMUSI.

TexHuka perylmiMpoBaHusl.

UucTka U BOCCTaHOBJIEHUE AeTalleld N300paKeHUs ¢ TTIOMOIIBI0O HHCTPYMEHTA
«mTamim». Mcmonb3oBanue uHCTpyMeHTa «history  brush». Hcmonb3oBanue
WHCTPYMEHTOB KOPPEKIIUU U300PaKECHHUS.

[Ipumenenue GuIBTPOB AJI PA3MBITHS, MOBBIIICHHUS] PE3KOCTH U UMHUTAIIUU
CBETOBBIX (D (PEKTOB.

BrInoJsiHeHHE CJI0KHOTO MOHTAXKA.

OO6mue cBenenus o kanainax. Bussl kananoB. Co3naHue U coxpaHeHue ajbda-
KaHayioB. Mcronb30BaHWE MACKM CJIOSI JJisi KaueCTBEHHOro MoHTaxka. Co3gaHue
KOHTYpa 00TpaBKH ¢ TIOMOIILI0 HHCTpYMeHTa Path (KoHTyp) 1 ero ucnoib30BaHKe B
u3natenbCckux cucremax. (OCHOBHbIE OIEpaluud  KOPPEKUUMU  HU300paKeHUs.
Hcnonb3oBaHre KOPPEKTUPYIOIIMX CIOEB JJIs1 HEpa3pyLIaoleld KOPPEeKIUH.

CxaHupoBaHMe U KOPpPeKUUs U300paskeHusl.

[Ipuembl ckanupoBanus. BwiObop mnapamerpoB. [lonsiTue paspemaromei
CIIOCOOHOCTH W JuHEeaTypbl pactpa. OCOOEHHOCTH CKaHUPOBAHUS TPO3PAYHBIX H
HETpo3pavHbIX MaTepuanoB. [[puunHb nosiBeHus myapa. boprba ¢ myapom. Beibop
rmapamMeTpoB KOPPEKIIMU MCXOJs M3 TpUMEeHeHus u3obpaxeHus. OcoOEHHOCTH
Koppekimu s noaurpadun u Mateprer. Hactpoiika TOYKH 4epHOTO, TOUYKH O€TI0T0
¥ raMMbl n3o00paxkenus. Mcnonp3oBanre GuiIbTPOB I CTHIIM3AIUN U300paKCHHUS.
[IpeoOpazoBanre 1BETOBBIX Mojenei. Breimomnenue nsetoneneHus. CoxpaHeHUe
¢aiina. Dopmatsl rpaduueckux Qaitinos.

Tema 2. CoreIDRAW



3nakomcTBO ¢ CorelDRAW

[Tousstue ob6bekta B COrelDRAW (cozmanue rpymnmbl OOBEKTOB IS
JaNbHEHNIIer0 peJakTUPOBAaHUS TPYIIbl Kak eAuHOro o0bekTa). OCHOBHBIC
npuHnuiel padotsl B CorelDRAW (oOriue mpeacTaBieHHS O BO3MOMKHOCTSIX
CorelDRAW, cpenctBax i MX pealid3allid M OCHOBHBIX IIpHeMax padOThI ¢
penakTopoM) DIeMEHTHI pabodero okHa pemakrtopa (Pabouee okHO mporpaMmbl
CorelDRAW).

Co31aHue BEKTOPHBIX 00bEKTOB

Coznmanne mpocthix Guryp (Co3maHue MPOCTEHIIMX TE€OMETPUUECKHUX
00BEKTOB MPSMOYTOIHHUKA U 3JUIATICHI, MHOTOYTOJIBHUKH W CIUPAIH, TIPSMBIC H
KpUBbIC JIUHUU.). PucoBanne nuHUN (IMOCTPOEHUE PA3TUYHBIX JUHHUHN: MPSMBIX H
KpPUBBIX, 3aMKHYTBIX U Pa30MKHYTbIX). OCHOBBI pabOThI C TEKCTOM (Pa3HOBUIHOCTH
TEKCTOBBIX 00BbEKTOB: ¢ purypusiM (Artistic) u oobrurbM (Paragraph) texcrom).

PenakrupoBanue n3o0pakeHni

N3menenne Macmraba mpocMmorpa u3oOpakeHui. lcmosnb3oBaHuE CETKH,
HAPABJISIONUX U U3MEPUTEIbHBIX JIMHEEK. [IpuBsizka 00bEKTOB (PEKUM MPHUBSIZKH
uHcTpymeHT "Pick Tool"). broxupoBanue o0bekTOB. L[BeT KOHTypa M 3aJMBKH
oOBeKTa.

PaboTa ¢ HeCKOJIbKMMHU 00beKTAMM

N3menenue B3aummHoro. OObenuHeHune OOBEKTOB B rpymmbl. Hanoxenue
o0bekToB apyr Ha npyra. CoeauHeHue 00bEKTOB. DOpMUPOBaHUE OOBEKTOB U3
HECKOJIbKUX JPYTHX.

Ipumenenue 3¢pdexron
[lepeTexanue 00bekTa B Apyrou u 3¢ dext nogodus. UHTepakTHBHOE
UCKa)KEHHE, TPUMEHEHNE 000JI04YEK U MEePCHEKTUBbI. JIMH3BI.

Y4eOHasi npaKkTHKA
Pasznea 1. be3onmacHocTh Tpyaa u nmo:xkapHasi 0€30IaCHOCTh NPHU padore HA
II9BM

N3ydeHne MHCTPYKUUH MO OXpaHe Tpyaa. M3yueHue HHCTPYKINU 1O TEXHUKE
0€30MacHOCTH U TMOXapOoOEe30MaCHOCTH, CXEM aBapUMHBIX MPOXOJOB U BBIXOOB,
MOoXapHOTO WMHBEHTaps. M3ydeHuwe mpaBuUil BHYTPEHHEro pacmnopsiiaka. M3ydenue
MpaBWJI W HOPM OXpaHbl TpyAa, TEXHUKH O€30MacHOCTU Tpu pabore ¢
BBIUMCIIUTEILHON TEXHUKOM.

Paznen 2. Opranuszanus padodero Mmecra oneparopa IBM
O3HakomileHHE € O00OpYIOBaHHEM KOMIBIOTEPHOTO KaOWMHETa, PEKUMOM
paboTel, popmMamMu OpraHuzaluy TpyAa U NpaBUIaMU BHYTPEHHEIO pacMopsiaKa.
OcBoeHne METOZ0B pabOTHI C KJIABUATYPOU M BBOAHBIMHU YCTPOICTBAMH; 3HAKOMCTBO
¢ MS DOS; pa6ota B laTepHere.

Pa3znes 3. TunoBble HEMCMPABHOCTH U YXO/ 32 KOMIIBIOTEPOM
[TpaBuna skcrutyataruu [1K. Yxon 3a komnbrotepoM. [Ipaktrdaeckas padora 1.

Texunuueckoe obcmykuBanue u skcrryaranus [1K

Paznen 4. O0padoTka undgopManyu ¢ NOMOIIbIO MPUKJIATHOTO



NMPOrpaMMHOI0 odecrneyeHus AJsl IePCOHATBHOI0 KOMIIbIOTEPA
Tema 1. TexcroBblii pegakTop Microsoft Office Word.

TexHonorus co3nanus ¥ o0OpabOTKH TekcToBoM uHpopmarmu. CpeacTtsa
00paboOTKM TEKCTOBOM UWHGOpPMAIMU: MPOCTEUINE TEKCTOBBIE PEAAKTOPHI,
TEKCTOBBIE PENAKTOPBI CPEAHErO0 YPOBHS, TEKCTOBBIE IMPOIECCOPHI, M3JATEIBCKUE
cucteMbl. X oCHOBHbIE BO3MOKHOCTU. CO3aHUE U PENAKTUPOBAHUE JOKYMEHTOB.
@dopmaTbl TEKCTOBBIX (paiimoB. @DopMaTUpPOBAaHUE TEKCTOBBIX JOKYMEHTOB.
DneMEeHTbl TEKCTOBOI'O JOKyMEHTa (cuMBOJI, a03arl, ctpanuna). Ilapamerpsr
cTpanuisl (hopmat Oymaru, OpHUEHTALMs CTPAHUIIBI, TIOJS, HyMEpalus CTPaHUII).
dopmaTtupoBaHue ab3aieB (BhIpaBHUBAHUE, MEKCTPOUHBIN MHTEPBAJ, MOJOKEHUE
Ha crpaHuue). PopMaTupoBaHUE CUMBOJOB (TapHUTYpa, HayepTaHUE, KErJb
(pa3mep), nBet, cnenuanbabie ¢ dekTsl). 'BecTaBka pucyHKOB. MHOTOKOJIOHOYHAS
BepcTka. Odopmienue OykBuilsl. BctaBka 00bexToB Word Art. BeiBos 1okyMeHTOB
Ha nevyatb. Crimcku. HymepoBanHble cniucku. MapkupoBaHHble ciMCKU. [loaronka
ctpanuusl. Pegaktop ¢popmyn Equaition 3.0. MHOroypoBHeBbI€ CIUCKU. TaOiIULIbI.
PenaktupoBanue cTpykTypsl Tabiun. dopmarupoBaHue TaOINLbI.

[Ipaktuueckass pabora 1 «Hacrtpoiika texcTtoBoro pemakropa MS Word»
[IpakTnueckass pabora 2 «Co3maHue TEKCTOBOrO J0KyMeHTa. DopmaTHpoBaHHUE
cinoxkHoro aokymenta. Co3nanue mabnoHa» Ilpaktudeckas padora 3 «Cozmanue
CIMCKOB M KOJIOHOK Tekcta» [Ipakrtuueckas padora 4 «Cozmanue Tabmumy
[Ipaktuueckas pabora 5 «Co3nanue popmyn» [Ipakruueckas padorta 6 «Durypb»
[Ipaktnueckass pabora 7 «BcraBka roroBoro pucynka. Pabora c¢ ClipArt»
[IpakTuyeckas padbota 8 «BbIOTHEHNE BRIUUCICHUH 110 TAOJUYHBIM JaHHBIM B MS
Word» ITpaktuueckas padota 9 «Co3nganue coaepxxkanusi. Konuposanue dhopmara

Tema 2. CucreMbl aBTOMATH4YECKOI'0 PACIIO3HABAHUSA TEKCTOB.

KoMmnbroTepHbIe C10Bapy U CHCTEMbl MAIIMHHOIO NEPEBOIA TEKCTOB

CkaHHUpOBaHHUE. [Tporpammsl aBTOMATHYECKOIO pacro3HaBaHMsl.
ABToMatuzanusi mepeBona TekcToB. IIpakTtudeckass pabora 10 «CxanupoBanHue
JOKYMEHTa

Tema 3. TexHoJsiorusi co3faHus U 00padOTKHN YMCJIOBOH HHPOPMAIHH.

DJIeKTPOHHBbIE Ta0aulbl. OTHOCUTEIbHBbIEC H A0COJIOTHBIE CCHLIIKH

DnekTpoHHbIe TaOmuIbl. OCHOBHBIC 2JIEMEHTHI: sSuelKa, CTPOKa, CTOJOEIl,
JUCT, KHUTA. TUMbl JaHHBIX: YHUCIO, TEKCT, ¢opmysa. OTHOCUTENbHBIE U
a0COJIIOTHBIE CCHUIKHU. ABTO3alOJHEHUE.

Tema 4. Tadmmunbii pexaxkrop Microsoft Office Excel.

Bcrpoennbie maremarnueckue (GyHKIUH. BCTpOGHHBIE CTaTUCTUYECKHUE
¢ynkuuu. Bcerpoennble noruueckue (QyHKuu. Tumbl guarpaMm U rpaduKoB.
Mactep nuarpamm. Co3nanue nuarpamm. @opmarupoBanue nuarpamm. CopTupoBKa
u punpTparms. [Ipaktuyeckas padora Ne 11 «Hasnauenue n unrepdeiic MS Excel»
[Tpaktuueckas pabora Ne 12 «BBoj nmaHHbIX U (opmMyn B SUEHKH DJIEKTPOHHOM
tabmiby [Ipaktuueckas padbora Ne 13 «Coznanue u peakTUpOBaHUE TaOJIUIHOTO
nokymeHTa» [lpaktuueckas padora Ne 14 «Apto3zanonnenue siueexk B MS Excel.»»
[Tpaktuueckas padota Ne 15 «"Ccpuiku. Berpoennsie Gpynkiuu MS Excel 2003"»
[Tpaktuueckas padora Ne 16 «CopTrpoBKa TaHHBIX)

[TocTpoenue u GopmaTupoBaHue auarpamMm pasiuyHoro tuma. [loctpoenue
rpadukos. [Tpaktuueckas padora Ne 17 «Co3nanue auarpamm»



Tema 5. KomnboTepHblie npe3eHTaIlUH.

KomnerorepHas npeserranus. Mynstumenua texsosorus. Ciain. Ctpykrypa
cinaiipa. Odopmienue cnaiiga. BeraBka rpaguueckux U 3BYKOBBIX OOBEKTOB B
npe3eHTanuo. lcnonb3oBaHWe aHMMaluMU B Ipe3eHTanusaX. "D(QexTsl cMeHBbI
ciaioB. AHMManus o0beKTOB ciaiioB. HTepakTHBHAs npe3eHTanus. Ilepexosl
MEXKJy CllaigaMdM IpA  TOMOIIM  CChUIOK. JIeMOHCTpauusi Ipe3eHTalNH.
[IpakTuyeckas padora Ne 18 «Co3ganue npe3eHTanui»

Texnonorusa co3ganust npezeHtauuii. CoznaHue cinaigoB. M3meHeHue
CTPYKTyphl cnaiifa. BeraBka rpaduueckux U 3BYKOBBIX 00BEKTOB. OdopmieHue
cnaiinoB. [Ipumenenune anumannoHHBIX 3¢ dekToB. Co3maHne aHUMHUPOBAHHBIX
00bekToB. Co3/1aHHe THNEPCCHUIOK ISl MEPEX00B Mexay ciaigamu. Hactpoiika
npe3eHTauuu. [lpaktuueckas pabora Ne 19 «M3meHenue mBera u go0aBiieHHE
PUCYHKOB K cnaiinam» Ilpaktuueckas padora Ne 20 «/lemMoHcTpanus npe3eHTanuu
Power Point»

Tema 6. IIlporpamma nocrpoenusi rpagukoB U yepTe:kei Visio.

[Iporpamma Visio 2007- mporpamma TOCTPOCHHUSI YEpPTEkKEH W JuUarpaMmm,
noMmoraromas crneuuanucraM chepel T Bu3yanusupoBarh, UCCIENOBaThb MU
pacnpoCTpaHsATh CIOKHYI0 HHpopMmaruto. [Ipaktuyeckas padora Ne 21 «Co3nanue
IJIaHa KBapTUPBD)

Tema 7. Pabora ¢ 6a3aMu JaHHBIX C MCIIOJIB30BAHUEM NporpaMmel MS
Access.

Coznanue 6a3pl naHHbIX. Opranusanus noucka. Co3gaHue U TPUMEHEHUE
dunsrpa. Co3nanue otuera. [Ipaktuueckas padbora Ne 22 «HMcnosb3oBaHue 0a3bl
naHHbix» [Ipaktuueckas padota Ne 23 «Ilouck, copTUpoOBKa U CO3JJaHKE 3aMIPOCOB B
BJI» ITpaktuueckas padora Ne 24 «Co3gaHue OT4ETOB



3. TEMATHYECKOE IINTAHUPOBHUE KYPCA

9 ki1acc
6 yacoB B Hezelro, Bcero — 204 yaca.

IIpumepHbIe TeMbl, pACKPBIBAIOLIHE
AAHHBII pa3gesa nporpaMmsl, 1

Y4yeOHoe copep:xanmne
KOJIMY€eCTBO YaCOB, 0TBOAHUMOE HA UX

OcHOBHBIE BU/IbI 1eATEJIbHOCTH YUAIUXCS
NPHU U3yYeHUH TeMbI (HA YPOBHE Y4eOHbIX

AeucTBHIT)
u3yueHue
TexnnyecKue CpecTBA MepcoHaTbHOro Komnbiorepa (Hardware) (17 yacos)
Tema 1. Beenenue (1 yac) IToxonenuss komnbroTepoB. IlepBble KOMIBIOTEPHL. | m  PacKpbIBaTh CMBICI H3y4aeMbIX IIOHATHM.
Hcropus ycTpoHCTB BBOJA- BBIBOJIA U XpaHEHUs | m  YTIIyOMTb M DPa3BUTh MPEACTaBICHUS O
uH(popmanuu. Pa3BuTHE BBIUMCIUTEIBHBIX CETEH. | COBpEMEHHOM HAy4yHOW KapTuHE MHpa, 00
CoBpeMeHHble TeHAEHIMH B pa3Butud OBM u | nuHbopManuu Kak OJHOM U3 OCHOBHBIX HOHSATHIM
BBIUHCIUTENbHBIX CETEH COBpPEMEHHOM Hayku, 00 WH(POPMAIMOHHBIX
npolieccax U UX pojid B COBPEMEHHOM MHUpE
»  AHanu3upoBaTh TEHACHLUHU B pa3Butuu OBM
Y BBIYHUCIIMTENIbHBIX CETEH.
Tema 2. O6ume ceenenus o [1K (2 uaca) Apxurekrypa KOMIIBIOTEpA. Crpyktypa | m  PackpbIBaTh CMBICT U3y4aeMbIX MOHATUH.

KOMIblOTepa.  TeXHHYECKHe  XapaKTepUCTUKH
komnbrorepa. O0uwmii Bug I1K. biiok-cxema u o61mas
cxema IIK.

s [IpuBoguth MIPUMEPBI TEXHHUUYECKUX
XapaKTEepUCTUK KOMIIBIOTEDA.

s YrayOuTh U pPa3BUTh MPEACTABICHUS O
CTPYKTYpE KOMIIBIOTEpa; OJIOK-CXeMe M OOIIei
cxeme [IK

Tema Ne3. OcHoBHble cocTaBisitomye U 010ku | [Ionstue  koMiuiekTyromux. MX ~ ocHOBHbIE
I1K (2 yac) ¢ynkuuu. CucremHbli  Onok. brok mnuTaHwus.
Monynu omnepatuBHoi mnamsatu (O3VY), nmpuHIMI
paboThl. YcrpoiicTBa xpanenus nadopmanuu: Flash
mamate, HDD, II3Y, MarauTHele W ONTHYECKHE
HAKOIIUTEJIN, UX CPAaBHUTEIbHbIE XapaKTePUCTHKH U
OpuHIMIBL  paboTel. Buneokapra. Cucrtemnas
(MatepuHckas) ruiata. [Iporneccop u mpuUHIUN €ro
pabotel. [pyrue mnnaTtel pacmupenus. I[lpaBuna
oOpalIeHNs U XpaHEHUs] KOMIUIEKTYIOIIHX.

Boiensate  anmapaTHoe M IPOTPaMMHOE
obecrieueHre KOMITbIOTEPA;

AHanmM3MpoOBaTh YCTPOWCTBA KOMIIBIOTEPA C
TOUKHM 3pEHUsl OpraHu3alud TpoIEeaAyp BBOA,
XpaHeHus, 0O0paOOTKM, BBIBOJA M Ieperadyu
nHpopmanuu;

OnpenensiTb TEXHUYECKUE CPEACTBA, C TIOMOIIBIO
KOTOPBIX MOXET OBITh pealn30BaH BBOJ
nHpopmanuu (TeKcTa, 3ByKa, M300pakeHUs) B
KOMIIBIOTEP.

Tema 4. [lepudepuiinsie ycrpoiicta. (1 yac) | KnaBuarypa, Ha3HauyeHHE KJIABHII Pa3IMYHBIX

m BriOupats u 3anyckaTh HY>)KHYIO IPOTPAMMY;




(GyHKIMOHATBHBIX 30H. KoMOMHAIMM KJIaBHILL
Texuuka mneuatn. Meimb, touchpad, Ttpex6o.
Hcnonp3oBanne MpimM.  Monembl, —Iepepava
uHpopManuu 1o teneoHHbIM TUHUSIM. CKaHEepsl,
web-kamepsbl, IuppPOBEIe BUICOKaMepbl, IIH(POBbIC
¢doroanmaparel, BBOA HUPPOBBIX H300pKEHUN B
KoMIibioTep. [IpuHTEphI, IIIOTTEPHI U (haKChI, BBIBOJ
uHpopmanuu Ha reyats. CRT- LCD- MmonuTOpHI, HX
oTn4MA. J{OmOTHUTENBHBIE YCTPOWCTBA BBIBOAA
UHPOPMALIMKU: TJIA3MEHHBIE MMaHEeId U TPOEKTOPHI,
ux OCHOBHBIE XapaKTEePUCTHKH. Hpyrue
nepudepuiiHple yCTpoicTBa.

m PaGorath ¢  OCHOBHBIMH  3JEMEHTAMHU
I10JIb30BATEIBCKOTO uHTepdeiica:
UCIIONIb30BaTh ~ MEHI0,  oOpamatbecst — 3a
CIPaBKOW, paboTaTh ¢ OKHamH (M3MEHSTh
pa3Mepbl U IepeMenaTh OKHa, pearupoBaTh Ha
JINAJIOTOBBIC OKHA);

s BBomute wuHpOpMammio B KOMIOBIOTEp C
IIOMOILBIO KJIABUATYpPBI (mpuemsl
KBaJIM(DULIUPOBAHHOTO KJIABUATypPHOTO
MUChbMA), MBIIIH H JIPYTUX TEXHUYCCKHUX
CPEICTB;

n Co3maBarh, NMEeperMEHOBHIBATh, TEPEMENIaTh,
KOMUPOBATh U YJIAIATH (haliIbl;

m CobOmomate TpeOOBaHHMA K OpraHU3aIHUU

KOMIIBIOTEPHOTO pabouero mecra, TpeOoBaHUs

0€30MaCHOCTH M THTMEHBl Tpu pabore co

cpeactBamu UKT.

Tema 5. OCHOBBI CETEBBIX TEXHOJIOTHI. (2
yaca)

B3anmoneiicteue KOMITBIOTEPOB B CETH.
CemuypoBHeBas MOJEJIb OsSl. bazoBeie
KOMITOHCHTHI BBIYUCIIUTEIBHBIX CETEH.

Crek MIPOTOKOJIOB TCP/IP. OcHOBBI
MIPOEKTUPOBAHUS ceTen. B3anmopericteue

KOMIIBIOTEPOB B TJIOOANBHBIX ceTAX. [IpUHIHUIIBI
pabotet u opranuzamuu  Internet.  CrocoOsl
nonkimoueHuss k Internet, mposaiimepst Internet.
I'unepceoiiku, URL, nomennbie. OG630p ciyx0
Internet: www, ftp, E-mail. BsaumoneiictBue
KOMITBIOTEPOB B JIOKAIBHBIX CeTAX. [IpocMoTp
ceTeBoro okpyxkeHus. [Iouck KOMIbIOTEPOB B CETH
U CETEBBIX pecypcoB. JIOCTYI K CETEBBIM pecypcaM.

m PackpeIBaTh CMBICI U3y4aeMbIX MOHSITUH.

®  AHanu3upoBaTh B3aUMOJICUCTBUE
KOMIIBIOTEPOB B JIOKAJIBHBIX CETAX

B  AHanM3uMpoBaTh MOMCK KOMIIBIOTEPOB B CETH
U CETEBBIX pecypcoB. JlocTym K CETeBBIM
pecypcam.

Tema 6. Apxutektypa 1K, Mogepuuzamus u
YCTaHOBKA OCHOBHBIX KOMIIJIEKTYOIIHX.
¥YcTranoBka nporpammHoro obdecredenus. (9
9acoB)

Apxutektypa u KoHuenuus mnocrpoenus [IK.
IlonsaTe mMH naHHBIX. B3auMopencreue Mexny
cocrapistonumu [1K Ha ypoBae noruku. [Ipu6opst
u Metobl TectupoBanus [IK. JIeMOHTa)K ¥ MOHTaX

m  PackpbIBaTh CMBICI HU3y4aeMbIX IIOHATH.
m YcranaBnuBath U HacTpausath [10
m  BrisiBiaate meToas! TectupoBanus 11K




KOMIUICKTYIOIIMX.  YCTaHOBKAa M  HAcTpoWKa
MIPOTPAMMHOI0 obecrieueHus. Mepsl
MPEIOCTOPOKHOCTH. [IpaBuna XpaHeHus
KOMIUICKTYIOmuUX. [IporpamMmuoe obecriedeHue
€ro yCTaHOBKa.

PabGora ¢ opucHbiMu npuiio:kenusivu (34 yaca)

Tema 1. [TakeTbl 0UCHBIX TPUIOKESHUH (44)

Ipukiagnbie o(prcHbIE MPUIOKEHUS 00PAOOTKH
uHopmanumn

IIporpammuoe oOecrieyeHue. [IporpamMmmuoe
o0ecrieyeHue: CHCTEMHOE IpOrpaMMHOE
o0ecrneyeHue, IPUKIIAJHOE IIPOrpaMMHOE
o0ecrieyeHue,  MHCTPYMEHTApUi  TEXHOJOTHM
[IPOrpaMMUPOBAHUS. [TakeTsr MPUKIAIHBIX

nporpaMM. [lakeTel OPUKIAAHBIX  [IPOrpaMM.
Knaccel  makeroB — NPUKIAAHBIX  [POTPAMM:
Ipo0OJIEMHO-OPUEHTUPOBAHHBIE, HaKeThI
NPUKIAJHBIX IPOrpaMM  aBTOMATU3HPOBAHHOTO
IIPOEKTUPOBAHMSI, MAKETHI MPHUKJIAAHBIX IPOrpamMMm
o0lIero Ha3Hau€HUs, METO/I0 -OPUEHTUPOBAHHBIE
HaKeThl MPUKIIAJHBIX MPOrpaMM, O(pHUCHBIE MaKEThI
MPUKIAIHBIX MporpaMM. TeKCTOBbIE MPOLIECCOPHI.
I'paduueckue mponeccopsl. Opranaiizep. Cpeacrsa
IIPE3EHTAllMOHHON rpauKH. IIporpammel-
nepeBoqUUKd.  KOMMYHHMKanMOHHBIE  IAKETHI
MPUKJIAIHBIX IPOrPaMM.

| PaCKpBIBaTB CMBICJI U3YyYAaCMBIX TOHSTHM.

] OO6cyxnare ponb  WHPOPMALMOHHBIX
TEXHOJIOTUI B COBPEMEHHOM MHUpE.
m OO0cyxIaTh 3Ha4YeHue OTKPBITHIX

00pa30oBaTeNbHBIX PECYPCOB M BO3MOXKHOCTH UX
HCIIOJIb30BaHHUS.

] AHamM3upoBaTh  IUQPPOBHIC  HABBIKH,
KOTOPBIMH JIOJDKEH 00J1a/1aTh BBITYCKHUK IIKOJIBI
| Co3aBath KOMIIJIEKCHBIC
UH(POPMAIIMOHHBIE OOBEKTHI B BHJIE TEKCTOBBIX
JIOKYMEHTOB, BKJIFOUAOMUX  rpaduueckue
OOBEKTHI, TaOJIMIIBI, rpaduku u T.1.
Hcnonp3oBanue miabJOHOB IS CO3JIaHHS
pa3IMYHBIX JOKYMEHTOB.

Tema 2. Cuctembl 00pabOTKM TEKCTOBOM H
rpadgudeckoii wHpOpMaIUu. TekcToBbIE
penaktopsi(12)

TexkcToBbIC IPOLECCOPBI

[Tpunuun mnosBieHuss HHPOpPMALMM Ha DJKpaHe
MoHUTOpa.  Ha3Hauenne ¥ HUCHOJIB30BaHUE
TEKCTOBBIX HpoueccopoB. (OCHOBHBIE IOHATHA,
UCIIOJIB3YEMBIE B TEKCTOBBIX  PEHAKTOPAX.
Crpanuma. Ilome. Ilepemmer. Illpudrt. Ao63ar.
Orctyn. Beictyn. HMaTepBan. MexXcTpouHBIi
MHTepBajl. PazMeTka cTpaHHIIBL.

Microsoft Word

m PackprIBaTh CMBICT U3y4aeMbIX TOHITHH.

»  AHanu3upoBaTh 10JIb30BATEIbCKUN
uHTeppeiic  NPUMEHSIEeMOro  MpPOTrPaMMHOIO
CpeAcTBa.

Onpenensatb  yciaoBHUs M BO3MOYKHOCTHU
MPUMEHEHUsS] TPOrPaMMHOrO  CpeACTBa  JJIf
pelIeHNs TUIIOBBIX 3a/1a4.

m BouBaate oOmiee u pa3nuuuss B pasHBIX
IIPOrPaMMHBIX TPOAYKTaX, NpPeIHA3HAYEHHBIX




Bosmosknoctu Microsoft Word. Mctopust co3mamust.
Bo3moxxHOCTH. 3agaun. OcHoBHOE
meHo Microsoft Word. Kuonka «Office». Bxnanka
«['maBnasi». Bxkmagka  «BcraBka».  Bxiagka
«Pa3merka crpanuiby. Bxiagka — «CcbUikuy.
Bkrianka «Pacchuikm. Bknanka
«PenenzupoBanue». Bkimanka «Bum». Bknaaka
«Koncrpykrop». Bxiagka «Maker». Bxianka
«Pabora ¢ Tabmunamm». Bxioagka «Pabora
N300paXKEHUSIMU. Bxnagka «Pabota c
JarpaMMamMm).

TexHosiorust pa3padoTKu 10KYMEHTOB

PabGota ¢ TekcToBeiMH gokymeHTamMu. Co3naHue
nokymenrta. CoxpaHeHue AOKymeHTa. OTKpbITHE
nokymenTta. [lapamerpbl crpanunbl.  KomoHkH.
[Tomnoxka. LlBer crpanunbl. ['panunsr. Hlpudr.
Ao63ar. Kononturyn. BeraBka o0bektToB. @opmyia.
CumBon. Cosganme Ttabmur. BceraBka Ta0mwmir.
Kounctpykrop Tabnun. Crune. 3anuBka. ['paHUIIb.
PenaktupoBanue TaOJIHIL; BCTaBKa  s4eeK,
pa3oueHue SIYCeK, 00beIMHEHNE sTYCCK.
BoipaBHuBanue tekcta. Jlob6aBineHue (opmynsl B
Tabnuiy nis pacueroB. Dopmynsl B Tabmuie s
pacuetoB. OcHoBHbIe ¢yHKUMU. [lo3uITMOHHBIE
apryMeHThl. Ccbuiku. opmupoBaHue quarpaMmbl.
Huarpammbl. Co3iaHue, TpUMEHEHUE U yAaJeHHe
madoHa JMarpaMMbl. H3menenue CTHIIA
JMarpaMMmel.

JlonotHUTEIbHBIE  BO3MOxkHOCTH  Microsoft
Word

Paccbuiku. Cnusinne 1OKyMEHTOB. THI TOKyMeHTa.
[Tony4yarens. [Tonsa CIIUSHUSL. [TpocmoTp.
O6benunenue. Co3manue MakpocoB. Makpoc.
Co3manme  makpocoB. Hasnmauenme  makpoca
KkJaBuie. 3anuch Makpoca. PemaktupoBanue B

JUISL peUIeHHs] OJTHOTO Kjacca (pa3HbIX KIJIACCOB)
3a1ad.

m PepaxtupoBats u hopMaTHpOBaTH TEKCTOBBIE
JIOKYMEHTHI.

m  AHanM3UpOBaTh U BU3YaJIH3UPOBATH JAHHBIC
B TEKCTOBBIX JIOKYMEHTAX.

m PepaxtupoBath u dbopmaTupoBath
IIpE3EHTALNH.

m  AHanM3UpOBaTh U BU3YaJIU3UPOBATH JAHHBIC
B IIPE3CHTALMSIX.

m  CooTHOCUTH 3Tambl (BBOJA, PEIaKTUPOBAHUE,
(dbopmaTupoBaHue) CO3/1aHUS TEKCTOBOT'O
JOKYMEHTa U  BO3MOXHOCTH  TECTOBOTO
Ipoueccopa 1o uxX peaau3aluu;

s Onpenensitb  MHCTPYMEHTBI ~ TEKCTOBOTO
penaxkTopa JUisl BHIIOJIHEHUSI 0a30BbIX ONepanuil
10 CO3JJTaHHUIO TEKCTOBBIX TOKYMEHTOB.

m  CoznaBath HECJIOXKHbIE TEKCTOBBIE
JOKYMEHTBI Ha POJJHOM M MHOCTPAHHOM SI3bIKax;
BBIICIIAATh, NEpEMELaTh U YAAIATh (PparMeHThbI
TEKCTa; CO37aBaTb TEKCTHI C MOBTOPSIOLIMMUCS
(parmMeHTamu;

m  OcymecTBisATs opdorpaduyeckuii KOHTPOIIb
B TEKCTOBOM JOKYMEHTE C IOMOIIBIO CPEJICTB
TEKCTOBOTO NPOLIECCOPA;

s OdQopMisiTh TEKCT B COOTBETCTBHU C
3alaHHBIMH TpeOoBaHUSIMU K 1Ipudrty, ero
Ha4yepTaHUIO, pa3MepPy U LIBETY, K BbIPABHUBAHUIO
TEKCTA;

m  CoznaBath 1 popMaTHPOBATh CIIUCKH;

n Co3nmaBath, QopmaTupoBaTh M 3aNOIHITH
JTAaHHBIMU TaOJTHUIIBL.




Visual Basic. Dxcnopt makpocoB. be3zomacHOCTh
npu paboTe ¢ MaKpOCaMH.

Microsoft PowerPoint

Bosmoxuaoctu Microsoft PowerPoint.
[Ipesenranms. I'paduueckuit pemaktop. OCHOBHOE
Menio. Kunomka «Office». Bxkmaaka «['maBuasy.
Bxknagka «BcraBka». Bxkimaaka «/lu3aiin». Bkiagka
«Aunnmanusy. Bknaaka «Ilokas ciaigos». Briragka
«Penen3zupoBanuey». Bknaaka «Buay.

TexHosorusi pa3padoTKu Npe3eHTanuii
Co3panue cimaiimoB. Cmaiin. BcraBka 0OBEKTOB.
dopmarupoBanue o0bekToB. CTwib  ciaija.
BceraBka anumanuu. BeraBka Buzeo, 3Byka. [Iokas
cnaiiioB. JIonmoaHUTEILHBIE BO3MOKHOCTH.

®  AHanM3upoBaTh I10JIb30BATEIbCKUN
uHTeppeiic  HCIOMB3YyeMOT0  IPOTPAMMHOTO
CpEeICTBa;

m Ompenenate yYCIOBUS UM BO3MOYKHOCTH
IPUMEHEHHUs IPOrpaMMHOIO CpeAcTBa  JUis
pellIeHrs TUIIOBBIX 33/a4;

m BrouBiaare obmee W OTIAMYMS B PasHBIX
OPOTPaMMHBIX MPOAYKTaX, IpeaHa3HauCHHbBIX
JUISL pEeIlIeHUs] OJIHOTO Kjlacca 3a/1ay.

m Co3gaBaTh NpE3EHTALUU C MCIOJIb30BAaHUEM
TFOTOBBIX IIA0JIOHOB;

m 3anuchiBaTh 3BYKOBBIE (Dailiibl ¢ pa3IMYHBIM
Ka4eCTBOM 3ByuaHMsl (IN1yOMHOW KOJUPOBAHUS U
4acTOTOW JUCKPETU3ALMH).

Tema 3. Tabnuunsle nmporeccopsl (1049)

Microsoft Excel

Tabmuunelii mporeccop. Bo3moxxkHocTr Microsoft
Excel. 3amauun Microsoft Excel. OcroBHOe MeHIO.
Kuonka «Office». Bximanka «I'maBHas». Bxianka
«BcraBka». Brianka «Pa3merka  cTpaHUUBI».
Bxmanka «@opmyna». Bxmagka — «/lanHBIEY.
Bxiagka «PeuensupoBanue». Bxiagka «Bumy.
TexHoJI0rus CO3AaHUS TAOJIMIL

Coznanue u penaktupoBanue Tabnui. Co3naHue
Ta0IuII. Cruiib. [TapameTpsl SAYEEK.
®opmatupoBanue siueek. Bua tabmuubl. Pabota ¢
naHHbiMu. CoptupoBka. @unbTpanus. CKpeITHE U
0TOOpaxXeHHe MOJICH.

TexHo0JI0THS BBINOJTHEHHS BHIYHCIEHHH
Coznmanue  dopmyn.  Dopmynbsl.  OCHOBHBIE
¢byukun. Cebuiku. JlucneTuep UMeH.
JlonosHuTeIbHBIE BO3MOKkHOCTH Microsoft Excel

m PackpbIBaTh CMBICT U3y4aeMbIX TOHSATHIA.

®m AHanM3HpOBAaThH MI0JI30BATEIbCKUM
uHTepdeic MpUMEHSIEMOr0 MPOrpPaMMHOTO
CpeICTBa.

m OrmpenensiTh YCIOBUS U BO3MOXHOCTH
NPUMEHEHHUs MPOTPAMMHOIO CPEACTBA IS
PEeIICHUA TUIIOBBIX 3a1a4.

m BousBiaTe ofmiee M paznuuus B PasHBIX
NIPOrPAMMHBIX MPOAYKTax,
MpeIHa3HAUYEHHBIX JJIs PEIIeHUs OJHOTO
Ky1acca (pa3HbIX KJIacCOB) 3a/1ad.

m PenaktupoBars 51 ¢dbopmaTupoBath
JNEKTPOHHBIC TAOTHUIIBL.

B AHATU3UPOBATh M BU3YAIU3UPOBAThH JAHHBIE
B DJIEKTPOHHBIX TaOIHIIAX.

m BHIMONHATE B JJEKTPOHHBIX — TaONHIAx
paC‘IéTBI II0 BBOJIUMBIM IIOJIB30BATCIEM




Ces3p ¢ Microsoft Word. CrustHue 10KyMEHTOB
Microsoft Excel u Microsoft Word. Coszpanue
MakpocoB.  Makpoc.  Co3maHume  MaKpOCOB.
Hasnayenue makpoca KjaBuiie. 3alliCh Makpoca.
PemaktupoBanne B Visual Basic. Dxkcmopr
MakpocoB. be3omacHocTh mpu paboTe ¢ MaKpOCaMH.

dbopMysiaM ¢ KCIOJIb30BAaHHEM BCTPOCHHBIX
(byHKIHA.

m OCyIIECTBIISATh YUCICHHOE MOJICTHUPOBAHKE B
NPOCTHIX  3ajJa4ax W3  Pa3In4HbIX
MpeIMETHBIX obiacTen

B AHaJIM3UPOBATh II0JIb30BATEIIbCKHUN
uHTep(eiic NCIOIB3yeMOro MPOrpaMMHOTO
CpEeCTBa;

m Onpenensatb  ycinoBUS U BO3MOXXHOCTH
IPUMEHEHHUS NPOTrPaMMHOIO CPEACTBA IS
peleHHs TUIOBBIX 33/1a4;

m BpisiBnsaTe oOmiee M OTAMYUS B Pas3HBIX
IPOTrpaMMHBIX HPOAYKTaXx,
IpEeIHA3HAYCHHBIX JJISl PELICHUS OJHOTrO
KJacca 3a1a4

m Co3naBath 3JIEKTPOHHbBIE TaOJIUILIbI,
BBINOJIHATh B HUX PacyeThl 110 BCTPOCHHBIM
¥ BBOJMMBIM I10JIb30BaTeNIeM (popMyiam;

m *Ctpouth aumarpamMmbl M Tpapukud B
JIEKTPOHHBIX TAOJIHUIIAX.

Tema 4. Cucremsl
JTaHHBIX (84)

yopasiieHus: 6a3zamu

IIporpammHoe oOecneyeHue [JIA  CO3AAHUS
cucTeMy ynpaBJieHUs 6a3aMH JaHHBIX

Cuctembl ympaBieHus Oazamu JaHHBIX. baza
naHHbix. Cuctema ympaBieHus 0OazaMu JTaHHBIX.
CtpykTypa OKHAa TIPOrPaMMHOTO OOECTICUCHHS ISt
CO3aHUSI CUCTEMY yTpaBlieHUs 6a3aMu JaHHBIX.
TexHosiorusi pa3padéorku Tadaul 0a3 JaHHBIX,
3aMpocoB M OTYETOB

TexHomorust pa3paboTku 6a3bl naHHbIX. Co3maHue
06a3 mannbix. Co3manue tabmui. Co3laHue CBS3CH.
TexHomorust pa3pabOTKH 3ampoOCOB M OTYETOB.
Coznanue 3ampocoB U BBIBOJ 3aIIPOCOB Ha DKpPaH.
®opMHpOBaHUE OTYETOB.

Texnosorus paspadorku popm

m PackpbIBaTh CMBICT U3Y4aE€MbIX TOHATHH.

= AHanmu3upoBaTh MI0JI30BATEIbCKUN
uHTEepec  MPUMEHSIEMOro  MPOrpaMMHOTO
CpeICTBa.

Onpenensitb ~ yciaoBUS M BO3MOXKHOCTHU
NPUMEHEHHs MPOTPaMMHOIO CpeAcTBa  AJIs
pelIeHNs TUIIOBBIX 3a/1a4.

m BpiBnaTe olmee M pa3nuuus B Pa3HBIX
MPOrPaMMHBIX TMPOAYKTaX, IpeIHa3HAYCHHBIX
JUIs pellieHHs OJHOTO Kiacca (pa3HbIX KJIacCOB)
3azad.

m PenaktupoBatb u ¢opmarupoBaTh 0a3bl
JTAaHHBIX.

m  AHalIM3MpOBATh U BHU3YAJIIM3UPOBATh JAHHBIE




dopma. Dnementsl (popm. CBoOHCTBa 3JIEMEHTOB.

CoObITH.

B 0a3ax JaHHBIX.

s Brmonnares B 0a3ax  JaHHBIX — OTYETHI,
3anmpockl W (QOPMBI  C  HCIOJIb30BAaHUEM
BCTPOCHHBIX (DYHKIHH.

Komnbrorepnas rpaguka (29 yacos)

Tema 1. Adobe Photoshop CS6 (15 gyacos)

BBenenue.

Beenenne. HazHaueHue U NpUMEHEHUE CUCTEMBI.
Buapl u hopmatsl nzobpakenuit. OCOOEHHOCTH
pacTpoBbIX H300paxeHui. [lapameTpbl pacTpoBBIX
nuzoopaxenuit. Otinuus PhotoShop ot
NpeapIAynux Bepcuil. HacTpoilku cCucTeMsl.
Opranuzauus nanutp. OTKPBITUE U 3aKPBITHE

n3zobpaxenus. MIsmMeHeHne pasmepoB U300paKeHMUs.

CnocoOs1 unTepnonsun. Mi3Menenue pasmepon
kaHBbl. OOpe3ka n3obpaxenus. OTMeHa AeUCTBUM.
0O0630p c0CcOOOB BBIJICTICHUS 00JIacTeH
N300paxeHusl.

TexHuka BblAeNeHUs1 001acTel N300paKeHHUs.
HNHCTpyMEHTBI BBICIECHUS. Y IPABICHHE
rnapameTpaMu HHCTPYMEHTOB. JlononHeHue,
BBIYUTAHUE U TIEpeceueHre 001acTell BhIICICHHUS.
[Tpuems! BeieneHHs 00IacTel CI0XKHOM (HOPMBI.
Mopaudukarus BelieneHus komanaamu Select-
Transform selection; Select-Feather uSelect-
Modify. JlelicTBus ¢ BblI€JI€HHON 001aCcThIO:
MacIITabupoBaHue, MOBOPOT, UCKAKEHUE
BhIIeNIeHHON oOnactu. Koppekius obnactu:
M3MEHEHUE IPKOCTU U KOHTpacTa. Mcronb3oBaHue
JUHEWKH, CETKHU, HATIPABJISIFOIITUX MPU BBIJCIICHUH.
Coznanue MHOTOCTIOWHOTO U300pasKeHUSI.

3adem HYXHBI ciior. CITIOCOOBI CO3/TaHMS CIIOSI.
Pa6ota co cnosimu. [lapameTpsl cinosi. YpasieHue
CJIOSIMH C TIOMOIIBIO MamuTphl Layers.
OcobenHocTH pabOThl C MHOTOCIOWHBIM

m Bpigenate B CHOXKHBIX — IpaduuecKux
00BEKTax MpocThie (rpaduyeckre NPUMHUTHBEI);
» [lnanupoBare paboOTy MO KOHCTPYMPOBAHUIO
CJIOKHBIX TpauIecKuX 0ObEKTOB U3 MPOCTHIX;

m Ompenensite HMHCTPYMEHTHI TIpaduyecKkoro
penakropa Ui BBIIOJIHEHHUS 0a30BBIX ONEpanuit
10 CO3JIaHUIO0 U300pakeHUH;

m lcnonwp3oBarte mpocTedmuii  (pacTpoBbIi
W/WTM BEKTOPHBIN) TpauUecKuil perakTop s
CO3JIaHMSI U PEJAKTHPOBAHNUS N300PAKCHUH;

n  Co3nmaBath ci0XkHbIE TpapruecKue 00BEKTHI €
HOBTOPSIOUIMMHUCS W/WIKA  TIPeoOpa30BaHHBIMU
¢bparmeHTaMu




nzoOpaxenueM. CBsI3bIBAHUE CIIOEB.
Tpancdopmanus cogepxumoro ciosi. Co3nanue
KOJUTAKEH.

PaboTa co cios Ml MHOTOCTIOWHOTO N300pasKeHHUSL.
OO0neauHeHue cioeB B Habopsl Layer Set.
Texcrosbie ciion. CrerdPPEKTH HA CIOAX:
CO3/1aHM€ TEHU, OpeoJia, UMUTAIH penbeda,
00BO/IKa KOHTYpa u3o0paxeHus. ClIMusiHUE CIIOEB.
TexHuKa pucoBaHHsl.

HHCTpYMEHTBI CBOOOIHOTO PUCOBAHUSI.
Hcnons3oBanue kuctel, asporpada, kapanjaaiia,
nactuka. Beioop 1Beta kuctu. L[BeToBbie MO IETH.
bubnuorexu Pantone. Bei6op popmbr kucTu.
[Tonxmrouenue OubmmoTek kucre. Co3manue
HOBOI KCTU. BbIOOp mapamMeTpoB KUCTH.
Henpo3pa4HoCTbh, peKHUMBI HAJIOKECHUS.
OcoOenHocty pabOTHI C rpa@UUeCKUM IJIAHIIIETOM.
3akpacka obnacteil. Co3nanue rpaMeHTHBIX
nepexo0B. [Ipumenenune GuabTPOB I UMUTALIUH
Pa3INYHBIX TEXHUK PUCOBAHUSI.

TexHuKa peTymrupoBaHUsl.

YucTKka ¥ BOCCTaHOBIICHHE JeTaneld H300paKeHHs ¢
MOMOIIbIO0 HHCTPYMEHTa «ITaMmy. Vicnons3oBanue
uHcTpyMeHTa «history brushy». Mcnonb3oBanue
MHCTPYMEHTOB KOPPEKIIMH U300pasKeHHSL.
[TpumeHerne GUITBTPOB /IS pa3MBITHS,
MOBBIIIEHUS PE3KOCTH U UMUTAIIUN CBETOBBIX

b dexTos.

BrinonHenue c10XHOT0 MOHTaXa.

OO0mme cBefieHUs 0 KaHaax. Bl KaHAIOB.
Co3znanue u coxpaHeHue anb(a- KaHAIOB.
Mcrionp30BaHne MAaCKHU CIIOS TSI KAYECTBEHHOTO
MoHTaxa. Co3/1aHue KOHTypa 00TpaBKH €
nomoInbio HHCTpyMeHTa Path (kouTyp) u ero
MCIOJIb30BAHUE B U3/IaTEIIbCKUX CUCTEMAX.




OCHOBHBIE OIlEpaALUU KOPPEKLIUU U300paXKeHHUS.
Hcnonp30BaHne KOPPEKTUPYIOLIUX CIOEB IS
HEPa3pyLIAOIENd KOPPEKLIUN.

CkaHUpOBaHUE U KOPPEKLMS U300paKEHUSI.
ITpuemsl ckanupoBaHus. Beibop nmapamerpos.
[TonsTHE pa3pemaroieii criocoOHOCTH U
JauHeaTypsl pacTpa. OcoOOEHHOCTH CKaHUPOBAHMS
IIPO3pAaYHbIX U HENPO3PAUYHbIX MAaTEPUAJIOB.
[Tpuunns! nosiBneHus Mmyapa. bops0a ¢ Mmyapom.
Bb160p mapameTpoB KOPPEKLUN UCXOAS U3
npruMeHeHus u3oopaxxenus. OcobeHHOCTH
Koppekuu 1uist nonurpaduu u MaTepHeT.
Hactpoiika TOYKH 4epHOro, TOUKH O€I0Tr0 U raMMBI
n3o0pakenus. Vicnonp3oBanue GpuiIbTpoB s
cTunu3anuu nzodpaxenus. [lpeodpasoBanue
IIBETOBEIX MOJieiiel. BrlmoiHenue nBeToAeIICHUS.
Coxpanenue daiina. @opmaTsl rpapruecKux
(aiinos.

Tema 2. CorelDRAW (14 yacos)

3nakomctBO ¢ CorelDRAW

[Tonsitue oo6bexTa B CorelDRAW (coznanue
rpymnIbl 0OBEKTOB ISl AadbHEHUIIETO
pPelaKTUPOBAHMS TPYTIITHI KaK €JMHOTO 00BEKTA).
OcHoBHble npuHIHIGI padoTsl B CorelDRAW
(oOrre mpecTaBIeHUs O BOZMOXKHOCTSIX

Corel DRAW, cpenctBax Juis uX peaau3aluy 1
OCHOBHBIX ITpHEMax pabOTHI C PEAAKTOPOM)
OnemeHTHl pabodero okHa penakropa (Pabouee
okHo nporpamMbl CorelDRAW).

Co3aHne BeKTOPHBIX 00BEKTOB

Coznanue npoctoix puryp (Co3mganue mpocTeimmx
reOMETPUUECKUX 0OBEKTOB MPSIMOYTOJIBLHUKH U
DIUTAIICHI, MHOTOYTOJBHUKH U CIIHPAIH, IPSIMBIE 1
KpHBBIE IWHUH.). PUcoBaHue uHU (mocTpoeHue
Pa3IMYHBIX JIMHUH: TIPSMBIX U KPUBBIX, 3aMKHYTHIX
U pa30MKHYTHIX). OCHOBBI pPa0OTHI C TEKCTOM

m PackppIBaTh CMBICT U3y4aeMbIX OHITHH.

m  AHanu3upoBaTh MOJIb30BaTEIbCKUI
uHTEepdeiic  NPUMEHAEMOro  MPOTrPaMMHOIO
CpeAcTBa.

m Bpigenate B CHOXKHBIX  rpaduyeckux
o0BeKTax npoctele (rpaduyecKkue NPUMUTHUBEI);
n [lnanupoBath paboOTy MO KOHCTPYHPOBAHUIO
CJIOXKHBIX TpapUIECKUX 00BEKTOB U3 TIPOCTHIX;

n Ompenensite HMHCTPYMEHTHI Tpaduyeckoro
penaxkTopa JUIsl BHIIOJIHEHUSI 0a30BbIX ONepanuit
10 CO3/IaHUI0 U300paXKEHUH;

m Hcnonws3oBate mpocTelmuii  (pacTpoBbIi
W/WIKA BEKTOPHBIN) Tpa@uuecKuil penakTop JUis
CO3/IaHUS U PEIaKTUPOBAHUS U300paKEHUII;

n Co3naBath Ci0XHbIE TpaguuecKue 00BEKTHI ¢
MOBTOPSIOLIUMUCS W/WIM  TPeoOpa30BaHHBIMU
¢dbparmMeHTaMu




(pPa3HOBUIHOCTU TEKCTOBBIX OOBEKTOB: C
¢urypubeiM (Artistic) u o0sraabIM (Paragraph)
TEKCTOM).

PenaxktupoBanue n3o0paxeHui

H3meHnenue maciiraba mpocMoTpa U300pakeHuH.
Hcnonb30BaHue CETKU, HAIPABIISAIOMINX U
U3MEpUTENbHBIX JuHeeK. [IpuBs3ka 00beKTOB
(pexxum npuBsizku nHCTpYMeHT "Pick Tool").
brnokxupoBanue 00bekToB. L[BeT KOHTYpa U 3aJIMBKU
o0BeKTa.

Pabota ¢ HECKOTBKUMH 00BEKTaMU

N3menenune B3auMHOT0. OOBEAMHCHHE 00BEKTOB B
rpynnsl. Hanoskenrne o0bEKTOB APYT HA JIpyTa.
Coenunenne 00bexkToB. DopMHUpOBaHHE 0OBEKTOB
U3 HECKOJIbKUX JPYTHX.

[Tpumenenue 3¢ hekToB

[Teperekanne oObekTa B Apyroit u 3dext
noo6usi. UHTepakTHBHOE HCKaKEHHE,
IpUMEHeHHe 000J104YeK U NepCHEeKTUBBI. JIMH3BI.

Yueonas npaktuka (118 yacos)

Paspnen 1. be3onacHocTb Tpyaa u
NnokapHas 0e30MacHOCTb NpH padoTe HA
II9BM (2u4)

WNHcTpyknma no oxpane Tpyaa. MHcTpykums 1o
TEeXHUKE O€30MaCHOCTH U TO0XapoOe30MacHOCTH,
CXeMbl  ABAPUUHBIX IPOXOJOB M  BBIXOJOB,
MOKapHOro WHBeHTapsA. IIpaBuiia BHYTpPEHHETO
pacnopsznka. IIpaBuna u HOpMBI OXpaHbBI TpyAa,

Cobmonate TpeOoBaHUS 0€30MaCHOCTH H
TUTHEHBI TIpH pabote co cpeactBamu MKT

TeXHUKH  Oe3omacHoCTH  mpu  paboTe  C
BBIYMCIIUTEIPHON TEXHUKOM.
Pa3znen 2. Opranmsamusi padouero mecra | O6opynoBanue KOMIIBIOTEPHOTO KaOuHeTa. CobOmronate TpeOOBaHHSI K OpTaHHW3alUN

oneparopa IBM (4u4)

Metoapl paboThl C KIIaBUAaTypoil W BBOJHBIMU
ycTpoiictBamu; 3HakomMcTBOo ¢ MS DOS; pabora B
WHTepHere.

KOMITBIOTEPHOI0 paboyero mecta rnpu padore
co cpeactBamu UKT

Pasnen 3. TunoBbie HeMCNIPABHOCTH U YXO[
3a KOMIILIOTEepOM (44)

IIpaBmia  skcmyaranuu 11K Yxon  3a
KOMITBIOTEPOM. [IpakTuyeckas  pabora 1.
Texnuueckoe o0ciyxuBanue 1 skcruryaranus [1IK

AHaM3upoOBaTh YCTPOMCTBA KOMIIBIOTEPA C
TOYKH 3peHns dkcruryaTanuu [TK




Paznen 4. OOpaGorka wundopmanum ¢
NOMOIIbK) NPHUKJIATIHOIO MPOrPAMMHOIO
obecneueHust st NePCOHAIBLHOTO
komnbroTepa (1084)

TexcroBblil penakTop Microsoft Office Word.

TexHonorust co3gaHuss U OOPabOOTKU TEKCTOBOU
uHpopmanuu. CpenctBa 00pabOTKH TEKCTOBOM
UHPOpPMALIMU: TPOCTEHIINE TEKCTOBBIE PEIAKTOPHI,
TEKCTOBBIEC PEAAKTOPBI CPEHETO YPOBHSI, TEKCTOBBIE
IPOIIECCOPBI, U3/IATEILCKUE CHCTEMBI. IX OCHOBHBIE
BO3MOXXHOCTH. Co3laHue ¢ pelaKTHpOBaHHE
JOKYyMEHTOB. QDopMarel  TEKCTOBBIX  (hailyioB.
dopmarupoBaHue TEKCTOBBIX JIOKYMEHTOB.
DJIEMEHTHI TEKCTOBOTO JIOKYMEHTa (CUMBOJI, ab3ail,
ctpanuua). [lapamerpsl cTpanuisl (hopmar Oymaru,
OpPHUEHTAIUS CTPAHUIIBI, TIOJIST, HyMEpalys CTPAHHUII).

dopmatupoBaHue ab3areB (BBIpaBHUBAHHUE,
MEXCTPOUYHBIM HHTEPBAJ, I0JI0KEHUE HA CTPAHULIE).
dopmarupoBaHue CHUMBOJIOB (rapauTypa,

HauepTaHue, Kerib (pa3Mmep), LBET, CIElHalbHbIE
saddekrsl). 'BeraBka pucyHkoB. MHOTOKOIOHOYHAS
BepcTka. Odopmiienne OykBuilsl. BcraBka 00beKTOB
Word Art. BeiBost 1okyMeHTOB Ha nedaTh. CHOUCKH.
HymepoBanHnble ciuckn. MapKupOBaHHBIE CIIMCKHU.
[Toaronka crpanuusl. Pegakrop popmyn Equaition
3.0.  MHoroypoBHeBbIe  CINHUCKH.  TaOmuIIbL.
PenaktupoBanue CTPYKTYpBbI TaOIHII.
dopMaTupoBaHUE TAOJIHIIBI.

[Tpaktnyeckas pabora 1 «Hacrtpoiika TekcToBOro
penaktopa MS Word» Ilpaktuueckas pabora 2
«Co3nanue TEKCTOBOT'O JIOKYMEHTA.
dopmatupoBaHHe CIOKHOTO JokyMeHTa. Co3gaHue
mabiona» Ilpaktuueckas pabGora 3 «Coznanue
CIIUCKOB U KOJIOHOK TekcTay IlpakTuueckas pabora
4 «Coznanue Ttabmuny» Ilpaktuueckass pabora 5
«Coznmanue ¢opmyn» Ilpaktuueckass pabora 6
«®Durype» [lpaktnueckas pabora 7 «BcraBka
roroBoro  pucyHka. Pabora ¢ ClipArt»
IIpakTHueckas paboTa 8 «BpInosHeHne

| PaCKpBIBaTB CMBICJI U3YyYaCMBIX TTOHSTHM.

»  AHanu3upoBaTh II0JIb30BATEIbCKUN
UHTEepdeiic  NPUMEHAEMOro  MPOrPaMMHOIO
CpeAcTBa.
] Onpenensrsb yCIIOBUS u
BO3MOXHOCTH IPUMEHEHHUs

IIPOrPaMMHOTO CpEeACTBa JUIsl PELLIEHUs

THUIOBBIX 3a/1a4.
m BpiBnaTe o0mee u pa3nuyus B Pas3HBIX
OPOTPaMMHBIX MPOAYKTaX, IpeaHa3HauCHHbBIX
JUTSL PEIICHHs] OJHOTO Kjacca (pa3HbIX KJIACCOB)
3ajau.
m PenaktupoBaTh u OpMaTHPOBATH TEKCTOBBIC
JOKYMEHTBI.
m  AHanM3UpOBaTh U BU3YaIU3UPOBATH JaHHBIE
B TEKCTOBBIX JOKYMEHTAX.
m  CooTHOCcUTh 3Tanbl (BBOJ, pEIaKTHPOBAHUE,
(dopmaTupoBaHue) CO3/IaHHUs TEKCTOBOT'O
JOKYMEHTa U BO3MOXHOCTH  TECTOBOTO
IpoLeccopa Mo UX peain3alnu;
m Omnpenensitb ~ MHCTPYMEHTHI ~ TEKCTOBOIO
penakTopa Ui BBIIOJHEHHUs 0a30BbIX ONEeparuii
10 CO3/ITAaHUIO TEKCTOBBIX IOKYMEHTOB.
m  CoznaBath HECJIOXKHbBIE TEKCTOBBIE
JIOKYMEHTBI Ha POJJHOM M MHOCTPAHHOM SI3bIKaX;
BBIJICJIATh, HepeMeniaTh U yAalsiTh (parMeHTh
TEKCTa; CO37aBaTh TEKCTbl C MOBTOPSIOUIMMUCS
¢parmeHTamu;
m  OcymecTBiiats opdporpapuieckuii KOHTPOIIb
B TEKCTOBOM JOKYMEHTE C IIOMOILBIO CPENICTB
TEKCTOBOTO MPOIIECCOPa;
n OdopMisTh TEKCT B COOTBETCTBUHM C
3alaHHBIMH TpeOoBaHUSIMU K UwIpUdTy, ero
HauepTaHUIO, Pa3Mepy U I[BETY, K BIPABHUBAHHIO
TEKCTa;




BBIUHCIIEHUI 1O TA0IUYHBIM ITaHHBIM B MS Word»
[TpakTnueckast pabora 9 «Co3gaHue conepixaHusl.
Konuposanue popmara» (32 9)

Co3nmaBath ¥ HOpPMATUPOBATH CITUCKH;
CoznaBath, (OpMaTUPOBATH U 3AIOIHSTH

JAHHBIMA TaOJIUIIEL.

CucreMbl aBTOMAaTHY€CKOIO paciio3HaBaHus
TEKCTOB. KOMHL]OTeprIe CJIOBAPpU U CHCTEMBbI
MAalIIMHHOI'0 IMepeBoa TEKCTOB

CkanupoBanue. IIporpaMMbl  aBTOMaTH4ECKOTO
pacrno3HaBaHus. ABTOMaTH3aIMs [epeBoia TEKCTOB.
[Tpaktnueckas  pabora 10  «CkaHupoBaHme

JokymeHTay (10u4)

IIOMOIIBIO

CKaHI/IpOBaTB AOKYMCHTEI, paCliO3HaBaTh UX C
nmporpamm. 4 pacCliO3HABAHUSA

TCKCTA.

TexHoorus co3nanusa M 00padOTKH 4YMCI0BOM |m  PackpbiBaTh CMBICT U3yYaeMbIX MOHATUH.
uHpopmanuu. DJIEeKTPOHHbIE Ta0JMIBL. |m AHaJIM3UPOBATH I10JIb30BATEIbCKHUN
OTtHocuTeNbHBIE M a0COIOTHBIC  CCBLIKH uHTEpPec NPUMEHSEMOro MPOrpPaMMHOIO
OnekTpoHHble TaOuuLbl. OCHOBHBIE 3JIEMEHTHI: Cpe/CTBa.
s4elika, CTpoka, cTonOel, JUCT, KHura. Tumel |m OmnpeaensTb YCIOBHS ¥ BO3MOXKHOCTH
JAHHBIX: YUCIIO, TEKCT, (hopMysa. OTHOCUTENbHBIE U MPUMEHEHUST MPOTPaMMHOIO CpeACTBa IJif
a0cooTHBIC CChUTKU. ABTo3anonHeHue. (10q) pelIeHus] TUIIOBBIX 3a/1a4.
m BpuBiare oOmiee M pasnuuus B pas3HBIX
IPOrpaMMHBIX POAYKTax,
MpeIHAa3HAYEHHBIX IS pEHIeHHUs OJHOTO
KJ1acca (pa3HbIX KJIACCOB) 3a/1a4.
Taoaununbii pexakrop Microsoft Office Excel. m PepaktupoBarh U dopmaTupoBaTh
Berpoennsie MaTeMaTHYeCKue (GYyHKIMH. AIIEKTPOHHBIE TAOTHUIIBI.
Berpoennsbie CTaTHCTUYECKUE (GyHKIMU. | M AHaJIM3UPOBATh W BH3YAIM3UPOBAThH JTAHHBIC
Berpoennble  noruueckue  (GyHKMH.  Tumsl B QJIEKTPOHHBIX TaOJIHIIAX.
quarpaMmm U rpadukoB. Macrep auarpamMMm. |m BBIIOTHATE B OJEKTPOHHBIX — TaOJHUIIAX
Co3znanue quarpamMm. @opMaTupoBaHUE AUATPAMM. pacu€Tel 1O BBOAMMBIM IOJIb30BATEIEM
CoprupoBka u punstpanud. [Ipaktuueckas padora dopMynaM ¢ HUCMOJIb30BAaHUEM BCTPOEHHBIX
Ne 11 «Hasnauenume u wunrepdeiic MS Excel» byHKIui.
[TpakTnueckast pabora Ne 12 «BBox maHHbIX U |m  OCyIIECTBISATH YUCICHHOES MOJICITHPOBAHKEC B

SUEHKHU  DJIEKTPOHHOM  TaOIMIIBD)

dopmyn B

IMMPOCTHIX 3a/iavdax U3 Pa3JIMIHLIX IPEAMCTHBIX




IIpaktnueckas pabora Ne 13 «Co3manue u obnacreit
pENaKTUPOBAaHUE TaOJIUIHOTO JIOKyMEHTa» |m AHaIu3UpOBaTh 10JIb30BATEIbCKUI
[Tpaktuyeckas pabora Ne 14 «ABTo3anosHeHue uHTEepQEic HCHOIB3YyeMOro MPOrPaMMHOTO
sueek B MS Excel.»» [Ipaktudeckas pabora Ne 15 CpEJICTBa;
«"Ccbuiku. Bcerpoennblie ¢ynkuun MS  Excel |m Omnpenenarts  yclioBUS H BO3MOXHOCTH
2003"» Ilpaktugeckas padora Ne 16 «CopTupoBka MPUMEHEHHUSI MPOrPAMMHOIO CpEeICTBa s
JAHHBIX) pellIeHNs TUIIOBBIX 33/1a4;
[Toctpoerne u  ¢dopmatupoBaHue auarpamMM | BpIBIATE oO0IIee W OTIMYKMS B Pa3HBIX
pazauuHoro  Ttuma.  I[locTpoenuwe — rpadukos. MIPOrPaMMHBIX MPOJYKTax,
[TpakTuueckas padbota Ne 17 «Co3nanue nuarpamm» IIPEAHA3HAYEHHbIX JUI1 pELIEHUus OJHOI0
(309) KJ1acca 3aj1a4
m Co3znaBarb ANEKTPOHHbBIE TaOJIUILIBI,
BBITIOJHATH B HUX PAcUeThl IO BCTPOCHHBIM U
BBOJMMBIM I10JIb30BaTeNeM (hopmyiam;
m Crpouth JuarpaMmbl ©  TpaQuKd B
AIIEKTPOHHBIX TAOJIHIIAX.
KomnbrorepHble npe3eHTanum. » PepaxtupoBath u dbopmatupoBaTh
KomnerorepHast  npeseHtanus.  MynbTuMenua | Ipe3eHTaluu.
TEXHOJIOTHSI. Cnaiig. Crpykrypa  crnaiina. | m AHaIM3MpoBaTh U BU3yallU3UPOBATh JIaHHBIE
Odopmiienne cnaiina. BcraBka rpaduueckux U | B MPE3EHTALMAX
3BYKOBBIX 00BEKTOB B MPE3EHTALIHIO.
Hcnonp3oBaHne aHUMAallMM B NPE3ECHTALUAX.

"DddexTsl cMeHbI craiioB. AHUMAaIUS 00BEKTOB
cnaiinos. MHTepakTuBHas npe3eHTanus. [lepexonbt
MEXIy CllailaMM  TOpU  IIOMOIIM  CCBLUIOK.
JemoHcTpauus — mpe3eHtaumu.  IIpakTudeckas
pabota Ne 18 «Co3znanue mpe3eHTammin

Texnonorust cos3nanus npeseHtauuil. Co3ganue
cnaiino. M3MeHeHue CTpykTypsl ciaijga. BeraBka
rpau4ecKkrux U 3BYKOBBIX 00beKkTOB. OdopmiieHune
cnaiioB. [Ipumenenne aHMMalMOHHBIX 3()QeEeKTOB.
Co3nanue aHMMUPOBaHHBIX 00BekTOB. CoznaHue
TUIIEPCCBUIOK U1l MEPEXOJ0B MEXAY CIalJaMH.
Hactpoiika npe3enranun. [Ipaktuueckas pabora Ne




19 «3meHenne nBeTa u 100ABICHUE PUCYHKOB K
cmaitmam»  Ilpaktmueckas  pabora Ne 20
«JlemoHcTpanus npeserranuu Power Pointy (2049)

IIporpamma nocrpoenusi rpaguKoOB U YepTexKei
Visio.
[Iporpamma Visio 2007- mporpamMma MOCTPOCHUS

IToctpoenue rpadpuKkoB
JarpaMm.

AHaJII/I3I/IpOBaTB U BU3YyaJIU3UPOBATH HAHHBIC

YEepTEKEH,

yepTexen u ayarpamm, IIOMOTaroI1ast B 0a3ax JaHHBIX.

cnenpanucrtam  cepsl  UT  BusyanusupoBarb, | BEIIONMHATE NOCTpoeHUs yepTexel, rpaukoB U
UCCIIE0BaTh M PACIPOCTPAaHATh  CIOXKHYIO | IHarpaMm

unpopmanuto. [Ipaktuueckas pabora Ne 21

«Coznanue iana kabunera uHpopmatukmy (109)

PaGora ¢ 0a3aMm JaHHBIX ¢ HMCHOJb30BaHWeM |m PemaktupoBate W QopmaTupoBarh 0a3bl
nporpammbl MS Access. JIAHHBIX.

Coznanue 0Oa3pl gaHHbIX. OpraHu3anus IOHMCKA. |W  AHaTU3UPOBATh M BU3YaIH3HPOBATH JAaHHBIC

Coznanne u mnpumenenue ¢wibtpa. Cozganue
OTYeTa. IIpakTrueckas pabota Ne 22
«Wcnonp3oBanne 0a3bl AaHHBIX» lpakTHueckas
pabora Ne 23 «Ilouck, copTHpOBKa M CO3/1aHUE
3anmpocoB B bBJ/I» Ilpaktuueckas pabora Ne 24
«Co3nanue otuerony (304)

B 0a3ax JaHHBIX.

BrimonHaTh B 6a3aX TaHHBIX OTYETHI, 3aITPOCHI
1 (GopMBI C HUCHOJB30BAHUEM BCTPOSHHBIX
byHKIUi.

KBaandukanuonuslii 3x3ameH (6 yacon)




IIpu pa3pabotke paboueil mporpaMMmbl B TEMaTHYECKOM IUIAHUPOBAHUU
Y4TE€Hbl ~ BO3MOYKHOCTH  HCIOJIb30BAaHUS  JJEKTPOHHBIX  (LHU(POBBIX)
o0pa3oBaTeNIbHbIX pecypcos, SBIIFOLINXCS y4€0HO-METOINYECKUMU
MaTepuagamu (3JEKTPOHHbIE YUeOHUKHU U 33JAYHUKH, FIEKTPOHHbIE OMOINOTEKH,
U T.J.), UCIOJIb3YEMBIMU JUIsi OOy4YEHUS W BOCHHUTAHMS Pa3IUYHBIX TPy
MOJIb30BATENICH, TMPEACTABICHHBIMA B DJJIEKTPOHHOM (LIM(PPOBOM) BHAE U
peanusyrommmu auaaktudeckne Bo3mokHocth HMKT, comep:kanme KOTOPBIX
COOTBETCTBYET 3aKOHOIaTEILCTBY 00 00pa30BaHMH.
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